TOWN COUNCIL MEETING
Remote: Go-To-Meeting
June 23, 2020
6:30 pm
CALL TO ORDER
CHANGES AND APPROVAL OF AGENDA
APPROVAL OF MINUTES
- Regular Meeting of June 9, 2020
MAYOR’S REPORT
AUDIENCE INPUT - See NOTE
NEW BUSINESS
1. Approve Resolution No. 20-08 regarding Town Facilities and Remote Meetings
2. Approve Interagency Agreement with WA State Department of Commerce regarding
CARES Funds
3. Approve Interlocal Agreement with Island County regarding CARES Funds
4. Approve Resolution No. 20-09 regarding CARES Grant Program and Selection
Committee
5. Approval of May 2020 Payroll and June 2020 Claim Vouchers/Warrants
COUNCIL REPORTS
ADJOURN
NOTE: Under our Declaration of Emergency, due to the COVID 19 pandemic, the Town of Coupeville will be holding Town Council meetings remotely. The
public will be able to access the meetings in real time, by phone. Audience members wishing to be heard during the Audience Input portion of the meeting are
asked to join the remote meeting at least five minutes before the meeting is scheduled to start, and to notify the Clerk Treasurer at that time, of their desire to
speak.
As a reminder: This is time set aside for members of the public to speak to the Council about subjects of concern or interest, or items not already set aside for a public
hearing. Questions presented may not be answered immediately if all information is not available, but will be responded to as soon as possible. To ensure your
comments are recorded properly, you need to state your name and address clearly into the microphone. Please limit your comments to 5 minutes. Input requiring more
lengthy comment is best submitted in writing.

To access the Town Council meeting remotely, by phone dial 571-317-3122 and use access code 707-347-805.

www.townofcoupeville.org

Draft Town Council Minutes

June 9, 2020
Town of Coupeville
Regular Council Meeting
June 9, 2020
6:30 p.m.

PRESENT: Mayor Hughes, Councilmembers Jenny Bright, Rick Walti, Pat Powell, Jackie Henderson,
and Michael Moore.
STAFF PRESENT: Clerk Treasurer Kelly Beech
CHANGES AND APPROVAL OF THE AGENDA
The Agenda was approved as submitted.
APPROVAL OF MINUTES
The minutes of the Regular Council Meeting of May 12, 2020, were approved as submitted.
MAYOR’S REPORT
•

•

•
•

•

•

Mayor Hughes took a few minutes to acknowledge the civil unrest and protests occurring all over
the country. She expressed her respect for those that have committed to peaceful protests and
demonstrations, as well as her solidarity with those asking for true and lasting changes to policing
standards and racial equality.
Mayor Hughes, Clerk Treasurer Kelly Beech, Planning Director Owen Dennison, and Public
Works Superintendent Kelly Riepma all participated in a “Safe Opening” webinar hosted by
Washington Cities Insurance Authority. Based on information gleaned during the webinar, and
guidance from the State Department of Health, a “Back to Work Plan” has been created and
shared with staff. Included in that plan is a staged approach to opening Town Hall to the public.
During the second stage Town Staff will be able to meet with the public, by appointment only, for
business that cannot be conducted either telephonically, or electronically. The Town will not
move to Stage 2 of the “Back to Work Plan” until Island County enters Phase III of the State’s
plan.
Mayor Hughes announced that the Rec Hall will remain closed to renters through the end of July,
and that the public restrooms were opened back up last Monday.
Mayor Hughes informed the Council the PPE and cleaning supplies to support the safe opening of
Town facilities and local businesses have been purchased. Many of the items have already arrived
at Town Hall, though some key items, like plexiglass for the two clerk’s desks at Town Hall have
been delayed.
Mayor Hughes announced that Island County has created a task force to create the applications
that will be used to distribute CARES grant money to small businesses throughout the county.
Coupeville will administer approximately $60,000 of those funds, which will be used to fund
grants for our local businesses here in Coupeville.
Finally, Mayor Hughes met with Captain Arny to discuss the federally mandated real-time noise
monitoring at OLF. Captain Arny has been working with local groups, receiving input for
proposed locations for the five devices. The monitoring will occur one whole week, per season,
over the next year.
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NEW BUSINESS
Appoint Mayor Pro Tem
Council Action: A motion was made by Councilmember Powell, second by Councilmember Walti, to
appoint Councilmember Mike Moore as Mayor Pro Tem for a period beginning July 1, 2020 and ending
December 31, 2020. The motion passed unanimously.
Approve Island County Solid Waste and Moderate Risk Waste Management Plan
Council Action: A motion was made by Councilmember Moore, second by Councilmember Henderson,
to approve the Island County Solid Waste and Moderate Risk Waste Management Plan as presented. The
motion passed unanimously.

COUNCIL REPORTS
Councilmember Henderson reported that Island Transit will begin slowly increasing service once Island
County is in Phase III. Ridership is down 85% over last year, due to the impacts of COVID-19.
Councilmember Walti had nothing to report.
Councilmember Moore reported that the Ebey’s Trust Board is continuing to meet twice a month,
remotely. Their focus right now is on the new 5-year cooperative agreement with the National Park
Service. The current agreement will expire this year.
Councilmember Bright had nothing to report.
Councilmember Powell reported that the Island County Tourism Board is continuing to work on how to
promote tourism in our area, while still managing the potential numbers of tourists, so we can continue to
keep our residents and visitors safe.
DISCUSSION
The Mayor led a discussion informing the Council of the status of the proposed Front Street closure to
support business activities during this period of social distancing, and described the steps she has taken to
fulfill this request. Because the businesses have decided they would prefer to leave the street open, the
Town will not be moving forward with plans to modify traffic on Front Street in any way.
ADJOURNMENT: 7:13 p.m.
Respectfully Submitted:

MAYOR:

___________________________

____________________________

Clerk Treasurer Kelly Beech

Molly Hughes

A complete audio recording of this meeting is available upon request from the Clerk-Treasurer.
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TOWN OF COUPEVILLE
From the Desk of Molly Hughes, Mayor

MEMORANDUM
June 20, 2020

TO:

Town Council

FROM:

Molly Hughes

RE:

Resolution 20-08

Council,
Enclosed is Resolution 20-08 allowing for a staged reopening of Town Hall and the Rec Hall and
the continuation of holding remote, public meetings and hearings.
I am proposing a staged reopening of town facilities because as Island County moves through the
Governors Safe Start Phases, the cleaning and social distancing requirements change and we
want to have the ability to move to increased levels of customer service as we are allowed
without having to wait for Council Approval. I can also report that we have not had a single
complaint about Town Hall being closed and have been able to meet all of our customers needs
over the phone, by email or electronically.
Reopening the Rec Hall will be a little trickier because of the limit on occupancy with social
distancing and the inability to enforce this. Also, currently it is required that all facilities be
cleaned after each use and this is frankly not possible in the Rec Hall. We have no reservations
through the month of July, most reservations were self-cancelled by the individual or group. We
will see where we’re at in July with our ability to open in August. We have discussed selfcleaning requirements, increasing the rental fee and paying for additional cleaning or only taking
reservations every third day so any virus contamination would no longer be viable. We have had
very few inquiries about reserving the Rec Hall. I believe most groups have cancelled large
events through the fall.
And finally, we are getting out ahead of any new proclamation the Governor may put in place
regarding open public meetings. Because of the size of our Council and Commissions, there are
very few locations (just the Rec Hall) were we might be able to hold a meeting and maintain the
social distancing requirements for staff, elected’ s and the public. Now that we can take action
on new business, we have added audience input back into our meetings. The ability for anyone
to join our meetings by phone and to be able to provide input during the meeting, should cover
all of our open public meeting requirements.
Resolution 20-08 has been approved by our Town Attorney.

Recommendation: Mayor recommends motion to approve Resolution No. 20-08
adopting a staged reopening of town facilities and a continuation of remotely held
public meetings.

Town of Coupeville
RESOLUTION NO. 20-08

A RESOLUTION OF THE TOWN OF COUPEVILLE ADOPTING AN EMERGENCY
RESOLUTION IMPLEMENTING A STAGED REOPENING OF TOWN FACILITIES
AND A CONTINUATON OF REMOTELY HELD PUBLIC MEETINGS

WHEREAS, the novel coronavirus (COVID-19) is a respiratory disease that may result in
serious illness or death and is easily transmissible from person to person; and
WHEREAS, on January 31, 2020, the United States Department of Public Health and
Human Services Secretary Alex Azar declared a public emergency for the novel coronavirus
(COVID-19) beginning on January 27, 2020; and
WHEREAS, on February 29, 2020, Governor Jay Inslee declared a state of emergency
exists in all counties in the State of Washington due to the number of confirmed cases of
COVID-19 in the State; and
WHEREAS, on March 23, 2020 Governor Jay Inslee issued Proclamation 20-25, Stay
Home – Stay Healthy, prohibiting all people in Washington State from leaving their homes or
participating in social, spiritual and recreational gatherings of any kind regardless of the number
of participants, and all non-essential businesses in Washington State from conducting business,
within the limitations therein; and
WHEREAS, on March 19, 2020 Mayor Molly Hughes signed an Emergency
Proclamation declaring a state of emergency exits; and
WHEREAS, the Governor’s March 23 proclamation prohibiting people from leaving
their homes and the closure of all non-essential businesses resulted in the Town of Coupeville
closing Town Hall and other Town owned facilities to the public as well as holding public
meetings remotely; and
WHEREAS, on June 19, 2020 Governor Jay Inslee approved Island County to proceed to
Phase III of the Safe Opening Plan allowing increased access to businesses, non-essential travel,
public gatherings and government services; and
WHEREAS, the Coupeville Mayor and Town Council wish to provide exceptional
customer service and public access while maintaining a safe environment for both the public and
town employees;
NOW, THEREFORE, be it resolved by the Town Council of the Town of Coupeville as
follows:

Section 1. Staged Reopening of Coupeville Town Hall. The Town Council hereby adopts
this Emergency Resolution implementing the following staged reopening of Town Hall.
1. Town Hall will be open to the public, by appointment only, beginning on June 24,
2020. At the Mayor’s discretion, Town Hall will be open for increased access by the
public as recommendations and requirements from the Governor and the CDC can be
met considering our facility size and staff availability limitations.
a. Town Staff will continue to encourage all business to be completed by phone,
email, and electronic submission.
b. Town Hall staff will be allowed to make appointments with customers and
meet with them in person if social distancing requirements can be met.
c. While certain town employees will continue to be encouraged to work
remotely, there will always be a member of the Clerk Treasures’ staff
available at the front desk.
d. Personal Protection Equipment (PPE) required by the Governor and/or the
CDC will be provided to town employees in accordance with the Town’s
Back to Work Plan.
e. Public spaces will be cleaned in accordance with the Governor and/or CDC
requirements and the Town’s Back to Work Plan.
Section 2. Staged Reopening of Coupeville Rec Hall. The Town Council hereby adopts
this Emergency Resolution allowing for the staged reopening of the Coupeville Rec Hall.
1. The Rec Hall will be closed through July 31, 2020. At the Mayor’s discretion, the
Rec Hall will open for public use as recommendations and requirements from the
Governor and the CDC can be met for social distancing and sanitization.
Section 3. Town of Coupeville Remote Public Meetings. The Town Council hereby
adopts this Emergency Resolution regarding remote Public Meetings and Hearings.
1. Coupeville Town Council Meetings, Planning Commission Meetings, Historic
Preservation Commission Meetings, Hearing Examiner Meetings, and any other
public meeting or public hearing falling under the Open Public Meeting Act
(OPMA) will continue to be held remotely until such time as the Mayor determines
the Town can meet the Governors and/or the CDC requirements for social distancing
and sanitization.
a. All public meetings and hearings will allow live, remote access to any and
all members of the public.
b. All public meetings and hearings will allow for remote public input from
any and all members of the public before and during the meeting or
hearing.
c. All public meetings and hearings will return to in-person sessions when all
requirements for Personal Protection Equipment, social distancing and
sanitization requirements can be met for the safety of all members of the
public, town employees and Council and Commission members.
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PASSED by the Town Council of the Town of Coupeville and APPROVED by the Mayor this
______ day of June, 2020.

TOWN OF COUPEVILLE
By________________________________
Molly Hughes, Mayor

APPROVED TO FORM

ATTEST

By____________________________
Brett Vinson, Town Attorney

By_____________________________
Kelly Beech, Clerk Treasurer
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TOWN OF COUPEVILLE
From the Desk of Molly Hughes, Mayor

MEMORANDUM
June 20, 2020

TO:

Town Council

FROM:

Molly Hughes

RE:

Interagency Agreement with WA State Department of Commerce

Council,
As previously announced, WA State Department of Commerce has allocated $57,750 in CARES
funding to the Town of Coupeville. This money was shared with all municipalities in the state
and the amount was based on population size. The money is to be used for COVID related
expenses, not revenue replacement. Our Town has decided to use this money in various ways:
centrally purchase Personal Protection Equipment (PPE) needed for the re-opening of our
business community and Town needs, possibly share funding with other agencies who provide
social services for our community and possibly contribute the remainder to a small business
grant program.
You will notice that the 17-page contract is a template. The state was waiting for information
from me to customize it for the Town, I was waiting for the state, it was a whole thing. My fault.
Our final contract will have two changes from this template. Customized information for the
Town on the cover sheet iii, and again on page 19. This is the same contract the State is using
for all CARES funding. I might have the customized version before our meeting, but if not, I’m
hoping that the confirmation information I am providing from the state will allow you to approve
the contract tonight.
Thank you for your consideration.

Recommendation: Mayor recommends motion to approve Interagency Agreement
with WA State Department of Commerce to accept $57,750 in CARES Funding.

Kelly Beech
From:
Sent:
To:
Cc:
Subject:
Attachments:

Gower, Nancy (COM) <nancy.gower@commerce.wa.gov>
Wednesday, May 20, 2020 2:01 PM
Molly Hughes
Butz, Susan (COM)
Coupeville - Coronavirus Relief Funds (CRF)
Working_Papers_20-6541C-153.docx; CRF Contract Template FINAL.docx; CRF Program Guidelines
FINAL.pdf

< Sent on behalf of Tony Hanson, Deputy Assistant Director, Local Government Division. >
May 20, 2020

Molly Hughes
Coupeville
Dear Mayor Hughes:
Congratulations! Governor Inslee has directed the Washington State Department of Commerce (Commerce) to
release a portion of the federal Coronavirus Relief Funds to local governments, which includes an award of $57,750
for Coupeville.

Funds may only be used to cover costs that:
1. are necessary expenditures incurred due to the public health emergency with respect to the Coronavirus
Disease 2019 (COVID–19);
2. were not accounted for in the budget most recently approved as of March 27, 2020 (the date of
enactment of the CARES Act) for the State or government; and
3. were incurred during the period that begins on March 1, 2020 and ends on October 31, 2020.
Prior to receiving funds, a contract will need to be executed with Commerce. Please have your team provide the
information requested in the attached Contract Working Papers document and return it at your earliest
convenience.
We’ve also attached a blank contract template so you may begin reviewing the terms, conditions, and scope of
work. We will send a completed contract for execution after the Working Papers are received and contract terms
are accepted.

1

If you have any questions or need additional information, please contact your Commerce Project Manager,
Susan Butz, at susan.butz@commerce.wa.gov or (360) 764-9552.
Sincerely,

Tony Hanson, Deputy Assistant Director
Local Government Division
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Interagency Agreement with
«Organization»
through
the Coronavirus Relief Fund for Local Governments

For

Costs incurred due to the public health emergency with respect to
the Coronavirus Disease 2019 (COVID-19) during the period of
March 1, 2020 thru October 31, 2020.

Start date:

March 1, 2020
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FACE SHEET
Contract Number: «Contract_Number»
Washington State Department of Commerce
Local Government Division
Community Capital Facilities Unit
Coronavirus Relief Fund for Local Governments

1. Contractor

2. Contractor Doing Business As (optional)

«Organization»
«Address»
«City», Washington «Postal_Code»
3. Contractor Representative

4. COMMERCE Representative

«First» «Last»
«CDBG_ContractsTitle»
«CDBG_ContractsPhone_Number»
«Email»

«Full_Name»
Project Manager
«LU_Project_ManagerPhone_Number»
Fax 360-586-5880
«Mgr_EMail»

5. Contract Amount

6. Funding Source

«Amount»

Federal:

State:

Other:

9. Federal Funds (as applicable)

Federal Agency:

«Amount»

US Dept. of the Treasury

N/A:

7. Start Date

8. End Date

March 1, 2020

October 31, 2020

CFDA Number:
21.999

P.O. Box 42525
1011 Plum Street SE
Olympia, WA 98504-2525

Indirect Rate (if applicable):
«Indirect_Rate»

10. Tax ID #

11. SWV #

12. UBI #

13. DUNS #

«TIN_Number»

«SWV_Number»

«UBI_Number»

«DUNS_Number»

14. Contract Purpose
To provide funds for costs incurred due to the public health emergency with respect to the Coronavirus Disease 2019 (COVID-19)
during the period of March 1, 2020 thru October 31, 2020. Final invoices must be received by November 15, 2020.
15. Signing Statement
COMMERCE, defined as the Department of Commerce, and the Contractor, as defined above, acknowledge and accept the terms of
this Contract and Attachments and have executed this Contract on the date below and warrant they are authorized to bind their
respective agencies. The rights and obligations of both parties to this Contract are governed by this Contract and the following
documents hereby incorporated by reference: Attachment “A” – Scope of Work, Attachment “B” – Budget & Invoicing, Attachment
“C” – A-19 Certification, Attachment “D” – A-19 Activity Report
FOR CONTRACTOR

FOR COMMERCE

«Sig_Auth_Whole_Name», «Sig_Authority_Title»

Mark K. Barkley, Assistant Director, Local Government Division

Date

Date

APPROVED AS TO FORM ONLY
ATTORNEY GENERAL 05-01-2020.
APPROVAL ON FILE.

BY

ASSISTANT
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SPECIAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

1. AUTHORITY
COMMERCE and Contractor enter into this Contract pursuant to the authority granted by the Interlocal
Cooperation Act, Chapter 39.34 RCW.
2. ACKNOWLEDGMENT OF FEDERAL FUNDS
Funds under the Contract are made available and are subject to Section 601(a) of the Social Security
Act, as amended by section 5001 of the Coronavirus Aid, Relief, and Economic Security Act (CARES
Act), and Title V and VI of the CARES Act.
The Contractor agrees that any publications (written, visual, or sound) but excluding press releases,
newsletters, and issue analyses, issued by the Contractor describing programs or projects funded in whole
or in part with federal funds under this Contract, shall contain the following statements:
“This project was supported by a grant awarded by US Department of the Treasury. Points of
view in this document are those of the author and do not necessarily represent the official position
or policies of the US Department of the Treasury. Grant funds are administered by the Local
Government Coronavirus Relief Fund thru the Washington State Department of Commerce.”
3. CONTRACT MANAGEMENT
The Representative for each of the parties shall be responsible for and shall be the contact person for all
communications and billings regarding the performance of this Contract.
The Representative for COMMERCE and their contact information are identified on the Face Sheet of
this Contract.
The Representative for the Contractor and their contact information are identified on the Face Sheet of
this Contract.
4. COMPENSATION
COMMERCE shall pay an amount not to exceed the contract amount listed on the Face Sheet for the
performance of all things necessary for or incidental to the performance of work under this Contract as set
forth in the Scope of Work (Attachment A).
5. EXPENSES
Contractor shall receive reimbursement for allowable expenses as identified in the Scope of Work
(Attachment A) or as authorized in advance by COMMERCE as reimbursable.
Travel expenses may include airfare (economy or coach class only), other transportation expenses, and
lodging and subsistence necessary during periods of required travel. Contractor shall receive compensation
for travel expenses at current state travel reimbursement rates.
6. INDIRECT COSTS
Contractor shall provide their indirect cost rate that has been negotiated between their entity and the federal
government. If no such rate exists a de minimis indirect cost rate of 10% of modified total direct costs
(MTDC) will be used.
7. BILLING PROCEDURES AND PAYMENT
COMMERCE shall reimburse the Contractor for eligible Project expenditures, up to the maximum payable
under this Contract. When requesting reimbursement for expenditures made, Contractor shall submit all
Invoice Vouchers and any required documentation electronically through COMMERCE’s Contracts
Management System (CMS), which is available through the Secure Access Washington (SAW) portal. If
the Contractor has constraints preventing access to COMMERCE’s online A-19 portal, a hard copy A-19
form may be provided by the COMMERCE Project Manager upon request.

State of Washington
Department of Commerce
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SPECIAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

The voucher must be certified by an official of the Contractor with authority to bind the Contractor. The final
voucher shall be submitted to COMMERCE no later than November 15, 2020.
COMMERCE will pay Contractor upon acceptance of services provided and receipt of properly completed
invoices, which shall be submitted to the Representative for COMMERCE not more often than monthly.
The invoices shall describe and document, to COMMERCE's satisfaction, reimbursable expenditures as
set forth under the Scope of Work (Attachment A) and Budget & Invoicing (Attachment B). The invoice shall
include the Contract Number as stated on the Face Sheet.
Each voucher must be accompanied by an A-19 Certification (Attachment C) and A-19 Activity Report
(Attachment D). The A-19 Certification must be certified by an authorized party of the Contractor to certify
and attest all expenditures submitted on the voucher are in compliance with the United States Treasury
Coronavirus Relief Fund (“Fund”) Guidance for State, Territorial, Local, and Tribal Governments:
https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-State-Territorial-Localand-Tribal-Governments.pdf
The A-19 Activity Report must be submitted which describes, in Excel spreadsheet and narrative form, a
detailed breakdown of the expenditures within each applicable budget sub-category identified in the
voucher, as well as a report of expenditures to date. COMMERCE will not release payment for any
reimbursement request received unless and until the A-19 Certification and A-19 Activity Report is received.
After approving the Invoice Voucher, A-19 Certification and Activity Report, COMMERCE shall promptly
remit a warrant to the Contractor.
Payment shall be considered timely if made by COMMERCE within thirty (30) calendar days after receipt
of properly completed invoices. Payment shall be sent to the address designated by the Contractor.
COMMERCE may, in its sole discretion, terminate the Contract or withhold payments claimed by the
Contractor for services rendered if the Contractor fails to satisfactorily comply with any term or condition of
this Contract.
No payments in advance or in anticipation of services or supplies to be provided under this Agreement shall
be made by COMMERCE.
Duplication of Billed Costs
The Contractor shall not bill COMMERCE for services performed under this Agreement, and COMMERCE
shall not pay the Contractor, if the Contractor is entitled to payment or has been or will be paid by any other
source, including grants, for that service.
Disallowed Costs
The Contractor is responsible for any audit exceptions or disallowed costs incurred by its own organization
or that of its subcontractors.
Should the Contractor be found to spent funds inconsistent with federal laws, rules, guidelines, or otherwise
inappropriately, it is the responsibility of the Contractor to reimburse Commerce for any amount spent on
disallowed costs.
8. AUDIT
Contractor shall maintain internal controls providing reasonable assurance it is managing federal awards
in compliance with laws, regulations, and provisions of contracts or grant agreements that could have a
material effect on each of its federal programs; and prepare appropriate financial statements, including a
schedule of expenditures of federal awards.
If the Contractor is a subrecipient and expends $750,000 or more in federal awards from any and/or all
sources in any fiscal year, the Contractor shall procure and pay for a single audit or a program-specific
audit for that fiscal year. Upon completion of each audit, the Contractor shall:
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SPECIAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

A.

B.

Submit to COMMERCE the reporting package specified in OMB Super Circular 2 CFR 200.501,
reports required by the program-specific audit guide (if applicable), and a copy of any management
letters issued by the auditor.
Submit to COMMERCE follow-up and developed corrective action plans for all audit findings.

If the Contractor is a subrecipient and expends less than $750,000 in federal awards from any and/or all
sources in any fiscal year, the Contractor shall notify COMMERCE they did not meet the single audit
requirement.
The Contractor shall send all single audit documentation to auditreview@commerce.wa.gov.
9. DEBARMENT
A. Contractor, defined as the primary participant and it principals, certifies by signing these General Terms
and Conditions that to the best of its knowledge and belief that they:
i.

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency.

ii.

Have not within a three-year period preceding this Contract, been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public or private agreement or transaction,
violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, tax evasion, receiving
stolen property, making false claims, or obstruction of justice;

iii.

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph
(1)(b) of federal Executive Order 12549; and

iv.

Have not within a three-year period preceding the signing of this Contract had one or more
public transactions (Federal, State, or local) terminated for cause of default.

B. Where the Contractor is unable to certify to any of the statements in this Contract, the Contractor shall
attach an explanation to this Contract.
C. The Contractor agrees by signing this Contract that it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless authorized by COMMERCE.
D. The Contractor further agrees by signing this Contract that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered
Transaction,” as follows, without modification, in all lower tier covered transactions and in all
solicitations for lower tier covered transactions:
LOWER TIER COVERED TRANSACTIONS
i.

ii.

The lower tier Contractor certifies, by signing this Contract that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.
Where the lower tier Contractor is unable to certify to any of the statements in this Contract,
such contractor shall attach an explanation to this Contract.

E. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
person, primary covered transaction, principal, and voluntarily excluded, as used in this section,
have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive
Order 12549. You may contact COMMERCE for assistance in obtaining a copy of these regulations.
10. LAWS
The Contractor shall comply with all applicable laws, ordinances, codes, regulations, and policies of local,
state, and federal governments, as now or hereafter amended, including, but not limited to:
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SPECIAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

United States Laws, Regulations and Circulars (Federal)
Contractor shall comply with Uniform Administrative Requirements, Cost Principles, and Audit Requirement
for Federal Award, 2 CFR 200, Subpart F – Audit Requirements.
Contractor shall comply with the applicable requirements of 2 CFR Part 200, including any future
amendments to 2 CFR Part 200, and any successor or replacement Office of Management and Budget
(OMB) Circular or regulation.
Contractor shall comply with Omnibus Crime Control and Safe streets Act of 1968, Title VI of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of
1990, Title IX of the Education Amendments of 1972, The Age Discrimination Act of 1975, and The
Department of Justice Non-Discrimination Regulations, 28 C.F.R. Part 42, Subparts C.D.E. and G, and 28
C.F.R. Part 35 and 39.
11. ORDER OF PRECEDENCE
In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving precedence
in the following order:
•

Applicable federal and state of Washington statutes and regulations

•

Special Terms and Conditions

•

General Terms and Conditions

•

Attachment A – Scope of Work

•

Attachment B – Budget & Invoicing

•

Attachment C – A-19 Certification

•

Attachment D – A-19 Activity Report
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GENERAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

1. DEFINITIONS
As used throughout this Contract, the following terms shall have the meaning set forth below:
A. “Authorized Representative” shall mean the Director and/or the designee authorized in writing to
act on the Director’s behalf.
B. “COMMERCE” shall mean the Department of Commerce.
C. “Contract” or “Agreement” means the entire written agreement between COMMERCE and the
Contractor, including any attachments, documents, or materials incorporated by reference. E-mail
or facsimile transmission of a signed copy of this contract shall be the same as delivery of an
original.
D. "Contractor" shall mean the entity identified on the face sheet performing service(s) under this
Contract, and shall include all employees and agents of the Contractor.
E. “Personal Information” shall mean information identifiable to any person, including, but not limited
to, information that relates to a person’s name, health, finances, education, business, use or receipt
of governmental services or other activities, addresses, telephone numbers, social security
numbers, driver license numbers, other identifying numbers, and any financial identifiers.
F. ”State” shall mean the state of Washington.
G. "Subcontractor" shall mean one not in the employment of the Contractor, who is performing all or
part of those services under this Contract under a separate contract with the Contractor. The terms
“subcontractor” and “subcontractors” mean subcontractor(s) in any tier.
2. ALL WRITINGS CONTAINED HEREIN
This Contract contains all the terms and conditions agreed upon by the parties. No other
understandings, oral or otherwise, regarding the subject matter of this Contract shall be deemed to
exist or to bind any of the parties hereto.
3. AMENDMENTS
This Contract may be amended by mutual agreement of the parties. Such amendments shall not be
binding unless they are in writing and signed by personnel authorized to bind each of the parties.
4. ASSIGNMENT
Neither this Contract, work thereunder, nor any claim arising under this Contract, shall be transferred
or assigned by the Contractor without prior written consent of COMMERCE.
5. CONFIDENTIALITY AND SAFEGUARDING OF INFORMATION
A.

“Confidential Information” as used in this section includes:
i. All material provided to the Contractor by COMMERCE that is designated as “confidential” by
COMMERCE;
ii. All material produced by the Contractor that is designated as “confidential” by COMMERCE;
and
iii. All personal information in the possession of the Contractor that may not be disclosed under
state or federal law.

B. The Contractor shall comply with all state and federal laws related to the use, sharing, transfer,
sale, or disclosure of Confidential Information. The Contractor shall use Confidential Information
solely for the purposes of this Contract and shall not use, share, transfer, sell or disclose any
Confidential Information to any third party except with the prior written consent of COMMERCE or
as may be required by law. The Contractor shall take all necessary steps to assure that Confidential
Information is safeguarded to prevent unauthorized use, sharing, transfer, sale or disclosure of
Confidential Information or violation of any state or federal laws related thereto. Upon request, the
Contractor shall provide COMMERCE with its policies and procedures on confidentiality.
State of Washington
Department of Commerce

Interagency Agreement

Version 072019
Page 5

GENERAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

COMMERCE may require changes to such policies and procedures as they apply to this Contract
whenever COMMERCE reasonably determines that changes are necessary to prevent
unauthorized disclosures. The Contractor shall make the changes within the time period specified
by COMMERCE. Upon request, the Contractor shall immediately return to COMMERCE any
Confidential Information that COMMERCE reasonably determines has not been adequately
protected by the Contractor against unauthorized disclosure.
C. Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) working
days of any unauthorized use or disclosure of any confidential information, and shall take necessary
steps to mitigate the harmful effects of such use or disclosure.
6. COPYRIGHT
Unless otherwise provided, all Materials produced under this Contract shall be considered "works for
hire" as defined by the U.S. Copyright Act and shall be owned by COMMERCE. COMMERCE shall be
considered the author of such Materials. In the event the Materials are not considered “works for hire”
under the U.S. Copyright laws, the Contractor hereby irrevocably assigns all right, title, and interest in
all Materials, including all intellectual property rights, moral rights, and rights of publicity to COMMERCE
effective from the moment of creation of such Materials.
“Materials” means all items in any format and includes, but is not limited to, data, reports, documents,
pamphlets, advertisements, books, magazines, surveys, studies, computer programs, films, tapes,
and/or sound reproductions. “Ownership” includes the right to copyright, patent, register and the ability
to transfer these rights.
For Materials that are delivered under the Contract, but that incorporate pre-existing materials not
produced under the Contract, the Contractor hereby grants to COMMERCE a nonexclusive, royaltyfree, irrevocable license (with rights to sublicense to others) in such Materials to translate, reproduce,
distribute, prepare derivative works, publicly perform, and publicly display. The Contractor warrants and
represents that the Contractor has all rights and permissions, including intellectual property rights,
moral rights and rights of publicity, necessary to grant such a license to COMMERCE.
The Contractor shall exert all reasonable effort to advise COMMERCE, at the time of delivery of
Materials furnished under this Contract, of all known or potential invasions of privacy contained therein
and of any portion of such document which was not produced in the performance of this Contract. The
Contractor shall provide COMMERCE with prompt written notice of each notice or claim of infringement
received by the Contractor with respect to any Materials delivered under this Contract. COMMERCE
shall have the right to modify or remove any restrictive markings placed upon the Materials by the
Contractor.
7. DISPUTES
In the event that a dispute arises under this Agreement, it shall be determined by a Dispute Board in
the following manner: Each party to this Agreement shall appoint one member to the Dispute Board.
The members so appointed shall jointly appoint an additional member to the Dispute Board. The
Dispute Board shall review the facts, Agreement terms and applicable statutes and rules and make a
determination of the dispute. The Dispute Board shall thereafter decide the dispute with the majority
prevailing. The determination of the Dispute Board shall be final and binding on the parties hereto. As
an alternative to this process, either of the parties may request intervention by the Governor, as
provided by RCW 43.17.330, in which event the Governor's process will control.
8. GOVERNING LAW AND VENUE
This Contract shall be construed and interpreted in accordance with the laws of the state of Washington,
and any applicable federal laws, and the venue of any action brought hereunder shall be in the Superior
Court for Thurston County.
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9. INDEMNIFICATION
Each party shall be solely responsible for the acts of its employees, officers, and agents.
10. LICENSING, ACCREDITATION AND REGISTRATION
The Contractor shall comply with all applicable local, state, and federal licensing, accreditation and
registration requirements or standards necessary for the performance of this Contract.
11. RECAPTURE
In the event that the Contractor fails to perform this Contract in accordance with state laws, federal
laws, and/or the provisions of this Contract, COMMERCE reserves the right to recapture funds in an
amount to compensate COMMERCE for the noncompliance in addition to any other remedies available
at law or in equity.
Repayment by the Contractor of funds under this recapture provision shall occur within the time period
specified by COMMERCE. In the alternative, COMMERCE may recapture such funds from payments
due under this Contract.
12. RECORDS MAINTENANCE
The Contractor shall maintain books, records, documents, data and other evidence relating to this
contract and performance of the services described herein, including but not limited to accounting
procedures and practices that sufficiently and properly reflect all direct and indirect costs of any nature
expended in the performance of this contract.
The Contractor shall maintain records that identify, in its accounts, all federal awards received and
expended and the federal programs under which they were received, by Catalog of Federal Domestic
Assistance (CFDA) title and number, award number and year, name of the federal agency, and name
of the pass-through entity.
The Contractor shall retain such records for a period of six (6) years following the date of final payment.
At no additional cost, these records, including materials generated under the contract, shall be subject
at all reasonable times to inspection, review or audit by COMMERCE, personnel duly authorized by
COMMERCE, the Office of the State Auditor, and federal and state officials so authorized by law,
regulation or agreement.
If any litigation, claim or audit is started before the expiration of the six (6) year period, the records shall
be retained until all litigation, claims, or audit findings involving the records have been resolved.
13. SAVINGS
In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any way
after the effective date of this Contract and prior to normal completion, COMMERCE may suspend or
terminate the Contract under the "Termination for Convenience" clause, without the ten calendar day
notice requirement. In lieu of termination, the Contract may be amended to reflect the new funding
limitations and conditions.
14. SEVERABILITY
The provisions of this contract are intended to be severable. If any term or provision is illegal or invalid
for any reason whatsoever, such illegality or invalidity shall not affect the validity of the remainder of
the contract.
15. SUBCONTRACTING
The Contractor may only subcontract work contemplated under this Contract if it obtains the prior written
approval of COMMERCE.
If COMMERCE approves subcontracting, the Contractor shall maintain written procedures related to
subcontracting, as well as copies of all subcontracts and records related to subcontracts. For cause,
COMMERCE in writing may: (a) require the Contractor to amend its subcontracting procedures as they
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relate to this Contract; (b) prohibit the Contractor from subcontracting with a particular person or entity;
or (c) require the Contractor to rescind or amend a subcontract.
Every subcontract shall bind the Subcontractor to follow all applicable terms of this Contract. Contractor
shall incorporate 2 CFR Part 200, Subpart F audit requirements into all subcontracts. The Contractor
is responsible to COMMERCE if the Subcontractor fails to comply with any applicable term or condition
of this Contract. The Contractor shall appropriately monitor the activities of the Subcontractor to assure
fiscal conditions of this Contract. In no event shall the existence of a subcontract operate to release or
reduce the liability of the Contractor to COMMERCE for any breach in the performance of the
Contractor’s duties.
Every subcontract shall include a term that COMMERCE and the State of Washington are not liable for
claims or damages arising from a Subcontractor’s performance of the subcontract.
16. SURVIVAL
The terms, conditions, and warranties contained in this Contract that by their sense and context are
intended to survive the completion of the performance, cancellation or termination of this Contract shall
so survive.
17. TERMINATION FOR CAUSE
In the event COMMERCE determines the Contractor has failed to comply with the conditions of this
contract in a timely manner, COMMERCE has the right to suspend or terminate this contract. Before
suspending or terminating the contract, COMMERCE shall notify the Contractor in writing of the need
to take corrective action. If corrective action is not taken within 30 calendar days, the contract may be
terminated or suspended.
In the event of termination or suspension, the Contractor shall be liable for damages as authorized by
law including, but not limited to, any cost difference between the original contract and the replacement
or cover contract and all administrative costs directly related to the replacement contract, e.g., cost of
the competitive bidding, mailing, advertising and staff time.
COMMERCE reserves the right to suspend all or part of the contract, withhold further payments, or
prohibit the Contractor from incurring additional obligations of funds during investigation of the alleged
compliance breach and pending corrective action by the Contractor or a decision by COMMERCE to
terminate the contract. A termination shall be deemed a “Termination for Convenience” if it is
determined that the Contractor: (1) was not in default; or (2) failure to perform was outside of his or her
control, fault or negligence.
The rights and remedies of COMMERCE provided in this contract are not exclusive and are in addition
to any other rights and remedies provided by law.
18. TERMINATION FOR CONVENIENCE
Except as otherwise provided in this Contract, COMMERCE may, by ten (10) business days written
notice, beginning on the second day after the mailing, terminate this Contract, in whole or in part. If this
Contract is so terminated, COMMERCE shall be liable only for payment required under the terms of
this Contract for services rendered or goods delivered prior to the effective date of termination.
19. TERMINATION PROCEDURES
Upon termination of this contract, COMMERCE, in addition to any other rights provided in this contract,
may require the Contractor to deliver to COMMERCE any property specifically produced or acquired
for the performance of such part of this contract as has been terminated. The provisions of the
"Treatment of Assets" clause shall apply in such property transfer.
COMMERCE shall pay to the Contractor the agreed upon price, if separately stated, for completed
work and services accepted by COMMERCE, and the amount agreed upon by the Contractor and
COMMERCE for (i) completed work and services for which no separate price is stated, (ii) partially
completed work and services, (iii) other property or services that are accepted by COMMERCE, and
(iv) the protection and preservation of property, unless the termination is for default, in which case the
Authorized Representative shall determine the extent of the liability of COMMERCE. Failure to agree
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with such determination shall be a dispute within the meaning of the "Disputes" clause of this contract.
COMMERCE may withhold from any amounts due the Contractor such sum as the Authorized
Representative determines to be necessary to protect COMMERCE against potential loss or liability.
The rights and remedies of COMMERCE provided in this section shall not be exclusive and are in
addition to any other rights and remedies provided by law or under this contract.
After receipt of a notice of termination, and except as otherwise directed by the Authorized
Representative, the Contractor shall:
A. Stop work under the contract on the date, and to the extent specified, in the notice;
B. Place no further orders or subcontracts for materials, services, or facilities except as may be
necessary for completion of such portion of the work under the contract that is not terminated;
C. Assign to COMMERCE, in the manner, at the times, and to the extent directed by the Authorized
Representative, all of the rights, title, and interest of the Contractor under the orders and
subcontracts so terminated, in which case COMMERCE has the right, at its discretion, to settle or
pay any or all claims arising out of the termination of such orders and subcontracts;
D. Settle all outstanding liabilities and all claims arising out of such termination of orders and
subcontracts, with the approval or ratification of the Authorized Representative to the extent the
Authorized Representative may require, which approval or ratification shall be final for all the
purposes of this clause;
E. Transfer title to COMMERCE and deliver in the manner, at the times, and to the extent directed by
the Authorized Representative any property which, if the contract had been completed, would have
been required to be furnished to COMMERCE;
F. Complete performance of such part of the work as shall not have been terminated by the Authorized
Representative; and
G. Take such action as may be necessary, or as the Authorized Representative may direct, for the
protection and preservation of the property related to this contract, which is in the possession of
the Contractor and in which the Authorized Representative has or may acquire an interest.
20. TREATMENT OF ASSETS
Title to all property furnished by COMMERCE shall remain in COMMERCE. Title to all property
furnished by the Contractor, for the cost of which the Contractor is entitled to be reimbursed as a direct
item of cost under this contract, shall pass to and vest in COMMERCE upon delivery of such property
by the Contractor. Title to other property, the cost of which is reimbursable to the Contractor under this
contract, shall pass to and vest in COMMERCE upon (i) issuance for use of such property in the
performance of this contract, or (ii) commencement of use of such property in the performance of this
contract, or (iii) reimbursement of the cost thereof by COMMERCE in whole or in part, whichever first
occurs.
A. Any property of COMMERCE furnished to the Contractor shall, unless otherwise provided herein
or approved by COMMERCE, be used only for the performance of this contract.
B. The Contractor shall be responsible for any loss or damage to property of COMMERCE that results
from the negligence of the Contractor or which results from the failure on the part of the Contractor
to maintain and administer that property in accordance with sound management practices.
C. If any COMMERCE property is lost, destroyed or damaged, the Contractor shall immediately notify
COMMERCE and shall take all reasonable steps to protect the property from further damage.
D. The Contractor shall surrender to COMMERCE all property of COMMERCE prior to settlement
upon completion, termination or cancellation of this contract
All reference to the Contractor under this clause shall also include Contractor’s employees, agents
or Subcontractors.
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21. WAIVER
Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or breach.
Any waiver shall not be construed to be a modification of the terms of this Contract unless stated to be
such in writing and signed by Authorized Representative of COMMERCE.
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Attachment A

Scope of Work

This funding is made available under section 601(a) of the Social Security Act, as added by section 5001
of the Coronavirus Aid, Relief, and Economic Security Act (“CARES Act”) and Section V and VI of the
CARES Act, for costs incurred due to the public health emergency with respect to the Coronavirus Disease
2019 (COVID-19). Under the CARES Act, the Coronavirus Relief Fund may be used to cover costs that:
1. Are necessary expenditures incurred due to the public health emergency with respect to the
Coronavirus Disease 2019 (COVID–19); AND
2. Are not accounted for in the budget most recently approved as of March 27, 2020 (the date
of enactment of the CARES Act) for the State or government.
These funds may be used to reimburse for expenditures incurred during the period of March 1, 2020 thru
Oct. 31, 2020. Please note: In order to ensure all funds have been fully utilized prior to the US

Treasury’s December 30, 2020 end date, the State of Washington must closeout contracts by October
31, 2020. All final requests for reimbursement must be received no later than November 15, 2020.
Expenditures must be used for necessary actions taken to respond to the public health emergency. These
may include expenditures incurred to allow the local government to respond directly to the emergency, such
as by addressing medical or public health needs, as well as expenditures incurred to respond to secondorder effects of the emergency, such as by providing economic support to those suffering from employment
or business interruptions due to COVID-19-related business closures.
Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not
otherwise qualify under the statute. Although a broad range of uses is allowed, revenue replacement is not
a permissible use of Fund payments.
Payments may be used only to cover costs not accounted for in the budget most recently approved as of
March 27, 2020. A cost meets this requirement if either:
1. The cost cannot lawfully be funded using a line item, allotment, or allocation within that budget; OR
2. The cost is for a substantially different use from any expected use of funds in such a line item,
allotment, or allocation.
The “most recently approved” budget is the enacted budget for the relevant fiscal period for the particular
government. A cost is not considered to have been accounted for in a budget merely because it could be
met using a budgetary stabilization fund, rainy day fund, or similar reserve account.
Allowable expenditures include, but are not limited to:
1. Medical expenses such as:
a. COVID-19-related expenses of public hospitals, clinics, and similar facilities.
b. Expenses of establishing temporary public medical facilities and other measures to increase
COVID-19 treatment capacity, including related construction costs.
c. Costs of providing COVID-19 testing, including serological testing.
d. Emergency medical response expenses, including emergency medical transportation, related
to COVID-19.
e. Expenses for establishing and operating public telemedicine capabilities for COVID-19-related
treatment.
2. Public health expenses such as:
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a. Expenses for communication and enforcement by State, territorial, local, and Tribal
governments of public health orders related to COVID-19.
b. Expenses for acquisition and distribution of medical and protective supplies, including
sanitizing products and personal protective equipment, for medical personnel, police officers,
social workers, child protection services, and child welfare officers, direct service providers for
older adults and individuals with disabilities in community settings, and other public health or
safety workers in connection with the COVID-19 public health emergency.
c. Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response
to the COVID-19 public health emergency.
d. Expenses for technical assistance to local authorities or other entities on mitigation of COVID19-related threats to public health and safety.
e. Expenses for public safety measures undertaken in response to COVID-19.
f. Expenses for quarantining individuals.
3. Payroll expenses for public safety, public health, health care, human services, and similar
employees whose services are substantially dedicated to mitigating or responding to the COVID19 public health emergency.
4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such
as:
a. Expenses for food delivery to residents, including, for example, senior citizens and other
vulnerable populations, to enable compliance with COVID-19 public health precautions.
b. Expenses to facilitate distance learning, including technological improvements, in connection
with school closings to enable compliance with COVID-19 precautions.
c. Expenses to improve telework capabilities for public employees to enable compliance with
COVID-19 public health precautions.
d. Expenses of providing paid sick and paid family and medical leave to public employees to
enable compliance with COVID-19 public health precautions.
e. COVID-19-related expenses of maintaining state prisons and county jails, including as relates
to sanitation and improvement of social distancing measures, to enable compliance with
COVID-19 public health precautions.
f. Expenses for care for homeless populations provided to mitigate COVID-19 effects and enable
compliance with COVID-19 public health precautions.
5. Expenses associated with the provision of economic support in connection with the COVID-19
public health emergency, such as:
a. Expenditures related to the provision of grants to small businesses to reimburse the costs of
business interruption caused by required closures.
b. Expenditures related to a State, territorial, local, or Tribal government payroll support program.
c. Unemployment insurance costs related to the COVID-19 public health emergency if such costs
will not be reimbursed by the federal government pursuant to the CARES Act or otherwise.
6. Any other COVID-19-related expenses reasonably necessary to the function of government that
satisfy the Fund’s eligibility criteria.
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Budget & Invoicing

The Contractor shall determine the appropriate budget and use of funds within the following 6 budget
categories and their sub-categories:
1.
2.
3.
4.
5.
6.

Medical
Public Health
Payroll
Actions to Comply with Public Health Measures
Economic Support
Other Covid-19 Expenses

The Contractor shall submit invoice reimbursement requests to the Commerce Representative using the
Commerce Contract Management System’s (CMS) Online A-19 Portal. Each reimbursement request must
include:
1. A-19 Certification form – An authorized party of the local government will certify each invoice (A19)
submitted for reimbursement and attest that all incurred expenditures meet the US Treasury
Department’s guidance: https://home.treasury.gov/system/files/136/Coronavirus-Relief-FundGuidance-for-State-Territorial-Local-and-Tribal-Governments.pdf
2. A-19 Activity Report
3. A detailed breakdown of the expenditures incurred within each applicable budget sub-category on
the A-19 Activity Report.
The A-19 Certification and Activity Report templates will be provided with the executed contract. The
documents are included in Attachment C and Attachment D for reference.
Receipts and proof of payment for costs incurred do not need to be submitted with A-19s. All contractors
are required to maintain accounting records in accordance with state and federal laws. Records must be
sufficient to demonstrate the funds have been used in accordance with section 601(d) of the Social Security
Act. Commerce reserves the right to audit any costs submitted for reimbursement. The Contractor shall
comply with Commerce A-19 audits and provide the appropriate records upon request.
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TOWN OF COUPEVILLE
From the Desk of Molly Hughes, Mayor

MEMORANDUM
June 20, 2020

TO:

Town Council

FROM:

Molly Hughes

RE:

Interlocal agreement with Island County for CARES Funding

Council,
As previously reported, Island County has decided to share a portion of their CARES funding
with the three Districts of Island County in order to support the economic recovery of our small
business community. Each Commissioner is handling the distribution in their own District. Our
District 1 Commissioner, Helen Price Johnson, has decided to grant the Town of Coupeville
money and the City of Langley money to distribute within our town limits. Unincorporated
District 1 will be coordinated through the two Port Districts – Coupeville and South Whidbey.
Each of the three groups has worked together to develop an application and grant criteria and we
will each be forming a grant selection committee as required by the County.
We have been allotted a total of $65,934 and up to 10% of the funding can be used for the
administration of the grant program. This grant program will be reimbursable, the applicants
must first pay their expenses and then apply to be reimbursed. The County has decided that no
business will be granted more than $10,000 and grants can be made in smaller amounts. The
criteria for allowable expenses are exactly the same as for the CARES funding we received from
the state.
I want to thank Island County for generously sharing their CARES funding with us and a special
shout out to Elain Marlow, Island County’s contract writer, I love her simple yet complete
Interlocal agreements!

Recommendation: Mayor recommends motion to approve Interlocal Cooperation
Agreement with Island County for Coronavirus Relief Fund Grant in the amount of
$65,934.

Contractor: Town of Coupeville
PURPOSE: CRF Funds
CONTRACT #: RM-BOCC-2020-186

INTERLOCAL COOPERATION AGREEMENT
CORONAVIRUS RELIEF FUND GRANT
This Agreement is made by and between Island County, Washington (“County”), and Town of
Coupeville (“Town”).
WHEREAS, the County is a political subdivision organized and existing under the Washington State
Constitution and the laws of the State of Washington, and particularly those set forth at Revised Code of
Washington Title 36;
WHEREAS, Town of Coupeville is a municipal corporation duly organized and existing under the
laws of the State of Washington, and is located within the County;
WHEREAS, on March 27, 2020 the Coronavirus Aid, Relief, and Economic Security (CARES) Act was
signed into law providing for over $2 trillion in relief for American workers, families and small businesses,
and to preserve jobs for American workers;
WHEREAS, on April 27, 2020, Washington State announced the allocation of nearly $300 million
for local governments from the Coronavirus Relief Fund (CRF) available under the CARES Act;
WHEREAS, the State of Washington allocated $4.6 million from the Coronavirus Relief Fund (“CRF
allotment”) to Island County;
WHEREAS, Island County entered into an Interagency Agreement with the WA State Department
of Commerce and said interagency agreement specifies the terms and conditions for the County’s CRF
allotment;
WHEREAS, Island County desires to immediately allocate Sixty-five Thousand, Nine Hundred
Thirty-four ($65,934) to Town of Coupeville for the purpose of a Small Business Financial Assistance
Program for small businesses in Island County that have been adversely impacted by the Coronavirus
pandemic;
WHEREAS, the County and Town of Coupeville enter into this Interlocal Cooperation Agreement
(“Agreement”) under the authority of RCW Chapter 39.34;
NOW, THEREFORE, in consideration of the terms and conditions set forth below, it is hereby
agreed as follows:

1.

2.

TERMS AND CONDITIONS
Purpose. The purpose of this Agreement is to set forth the terms and conditions under which the
County will provide CRF grant funding to Town of Coupeville, as more particularly described in
Exhibit A “Grant Funding & Use of Funds, which is incorporated by reference herein as if included
in its entirety.
Acknowledgment of Federal Funds. Funds under the Agreement are made available and are
subject to Section 601(a) of the Social Security Act, as amended by section 5001 of the Coronavirus
Aid, Relief, and Economic Security Act (CARES Act), and Title V and VI of the CARES Act. The Town
agrees that any publications (written, visual, or sound) but excluding press releases, newsletters,
-1-

Contractor: Town of Coupeville
PURPOSE: CRF Funds
CONTRACT #: RM-BOCC-2020-186

3.

4.
5.
6.

7.
8.

9.
10.

11.

and issue analyses, issued by the Town describing programs or projects funded in whole or in part
with federal funds under this Agreement shall contain the following statements: “This project was
supported by a grant awarded by US Department of the Treasury. Points of view in this document
are those of the author and do not necessarily represent the official position or policies of the US
Department of the Treasury. Grant funds are administered by the Local Government Coronavirus
Relief Fund thru the Washington State Department of Commerce.”
Grant Award. The County agrees to provide grant funds to the Town not to exceed Sixty-five
Thousand, Nine Hundred Thirty-four Dollars ($65,934) to reimburse costs incurred in providing a
Small Business Financial Assistance Program as set forth in Exhibit A, in the following amounts:
a)
Amount for financial assistance grants for small businesses not to exceed $59,940; and
b)
Amount for indirect and administration not to exceed $5,994.
Said grant funds are made available to the Town by the County subject to Interagency Agreement
Number 20-6541C-015 between Island County and Washington State Department of Commerce,
attached hereto as Exhibit B and incorporated herein for all intents and purposes.
Billing Procedures and Payment. The County shall reimburse the Town for eligible expenditures
as identified in Exhibit A, up to the maximum payable under this Agreement.
Advance Payment. In anticipation of services to be provided under this Agreement, the County
may make payment in advance to the Town.
Representatives. This representative for each of the parties shall be responsible for and shall be
the contact person for all communications and billings regarding the performance of this
Agreement.
Town of Coupeville
Island County
Name:
Molly Hughes
Douglas A Martin
Title:
Mayor
Budget Manager
Phone:
360.678.4461
360.678-7254
Email:
mayor@townofcoupeville.org
DA.Martin@islandcountywa.gov
Term of Agreement. This Agreement shall be effective only upon execution by the parties and
filing with the Island County Auditor or, alternatively, listed by subject on Island County’s web site.
This Agreement shall terminate on October 31, 2020.
Indemnity. Each party agrees to be responsible and assume liability for its own wrongful and/or
negligent acts or omissions or those of their officials, officers, agents, or employees to the fullest
extent required by law, and further agrees to save, indemnify, defend, and hold the other party
harmless from any such liability. It is further provided that no liability shall attach to Island County
by reason of entering into this Interlocal Agreement except as expressly provided herein.
Compliance with All Laws. Each party hereto shall comply with all federal, state and local laws,
regulations and ordinances applicable to the performance of this Agreement.
Conflict of Interest. The elected officials, employees, volunteers, agents and subcontractors of
the parties shall not have any personal interest, direct or indirect, which gives rise to a conflict of
interest. The parties warrant that no employee, officer, or agent shall participate in the selection
or award of funding to businesses under this contract, or the administration of this contract if a
real or apparent conflict of interest is involved as defined by RCW Chapter 42.23, et. seq..
Maintenance and Audit of Records. The Town shall maintain books, records, documents, data
and other evidence relating to this contract and performance of the services described herein,
including but not limited to accounting procedures and practices that sufficiently and properly
reflect all direct and indirect costs of any nature expended in the performance of this contract.
The Town shall retain such records for a period of six (6) years following the date of final payment.
-2-

Contractor: Town of Coupeville
PURPOSE: CRF Funds
CONTRACT #: RM-BOCC-2020-186

12.

13.

14.

15.
16.

17.

At no additional cost, these records, including materials generated under this Agreement, shall be
subject at all reasonable times to inspection, review or audit by the County, personnel duly
authorized by the County, and the Washington State Auditor’s Office. If any litigation, claim or
audit is started before the expiration of the six (6) year period, the records shall be retained until
all litigation, claims, or audit findings involving the records have been resolved.
On-Site Inspections. Either party or its designee may evaluate the performance of this Agreement
through on-site inspection to determine whether performance is in compliance with the
standards set forth in this Agreement, and in compliance with federal, state and local laws, rules,
regulations and ordinances.
Subcontracting. The Town may subcontract work contemplated under this Agreement with the
prior written consent of the County. If the County approves subcontracting, the Town shall
maintain written procedures related subcontracting, as well as copies of all subcontracts and
records related to subcontracts.
Recapture. In the event that the Town fails to perform this Agreement in accordance with state
laws, federal laws and/or terms and conditions of this Agreement, the County reserves the right
to recapture funds in an amount to compensate the County for the noncompliance in addition to
any other remedies available at law or in equity. Repayment by the Town of funds under this
recapture provision shall occur within 60 days of written notice by the County. In the alternative,
the County may recapture such funds from payments due under this Agreement.
Termination for Convenience. The County may, by ten (10) days written notice terminate this
Agreement, in whole or in part. If this Agreement is so terminated, the County shall be liable only
for payment required under the terms of this Agreement.
Funding Withdrawn. In the event that funding for this service is withdrawn, reduced, or limited
in any way by Washington State Department of Commerce (“WS DOC”) in writing after the
effective date of this Agreement, the County may summarily terminate this Agreement
notwithstanding any other termination provision in this Agreement. Termination under this
subsection shall be effective upon the date specified in the written notice of termination sent by
County to the Town with such WS DOC documentary evidence. After the effective date, no later
charges incurred under this Contract shall be allowed.
Suspension & Debarment.
A. Town of Coupeville (authorized official signing for the Town) certifies to the best of his or her
knowledge and belief, by signing this Agreement that they:
a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal Department or Agency;
b) Have not within a 3-year period preceding this contract been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal, State,
or local) transaction or contract under a public transaction; violation of Federal or State
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property;
c) Are not presently indicted or otherwise criminally or civilly charged by a governmental
entity (Federal, State or local) with the commission of any of the offenses enumerated in
paragraph (b) above; and
d) Have not within a 3-year period preceding this agreement had one or more public
transactions (Federal, State or local) terminated for cause or default.
B. Town of Coupeville agrees that the Town shall provide immediate written notice if at any time
it learns that this certification has become erroneous by reason of changed circumstances.
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19.
20.

21.
22.
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C. By signing this Agreement, Town of Coupeville agrees that it shall not knowingly enter into
any lower tier covered transaction if the entity or principal(s) are debarred, suspended,
declared ineligible, or voluntarily excluded from participation in this covered transaction. The
Town may rely upon certification of a lower tier covered transaction unless it knows that the
certification is erroneous.
Waiver Limited. A waiver of any term or condition of this Agreement must be in writing and signed
by the part. Any express or implied waiver of a term or condition of this Agreement shall apply
only to the specific act, occurrence or omission and shall not constitute a waiver as to any other
term or condition of future act, occurrence or omission.
Disputes. Disputes between the Town and the County, arising under and by virtue of this contract,
shall be brought to the attention of the County at the earliest possible time in order that such
matters may be settled or other appropriate action promptly taken.
Choice of Law, Jurisdiction, and Venue. Prior to pursuing any legal remedy, the parties will
attempt to resolve through good faith discussions any dispute that arises under this Agreement.
Any such dispute may at any time, at the election of either party, be referred to the
Representatives for discussion and possible resolution. This Agreement will be governed by the
laws of the State of Washington. The venue of any action arising out of this Agreement shall be
the Superior Court of the State of Washington, in and for Island County.
Assignment. Neither this Agreement, work thereunder, nor any claim arising under this
Agreement shall be transferred or assigned by the Town without prior written consent of the
County.
Invalid Provisions. The invalidity or unenforceability of any particular term or provision of this
Agreement shall not affect the validity or enforceability of any other term or provision and this
Agreement shall be construed in all respects as if such invalid or unenforceable term or provision
was omitted.
Entire Agreement. This Agreement constitutes the entire agreement between the parties. Any
oral or written representations or understandings not incorporated in this Contract are specifically
excluded.
APPROVED __________________, 2020
Board Of County Commissioners
Island County, WA

APPROVED ___________________, 2020
Town of Coupeville

By:______________________________
Janet St. Clair, Chair

By:______________________________
Molly Hughes, Mayor

Attest

Attest:

________________________________
Clerk of the Board

________________________________
Title:____________________________
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EXHIBIT A
Town of Coupeville
Use of Grant Funds

Island County and the Town of Coupeville are partners in providing a financial assistance program
(“Program”) to small businesses located within the Town of Coupeville impacted by the COVID-19 public
health emergency. The grant funding provided by the County to the Town of Coupeville is to be used for
costs incurred by small businesses during the period of March 1, 2020 through October 31, 2020, and
the Town’s indirect costs for administering this grant.
The Town will administer and operate the program, including but not limited to, as follows:
1) Establish a Grant Selection Committee with members appointed by both the Town and County;
2) Advertising and public outreach;
3) Application, selection and reimbursement processes with appropriate internal controls to
prevent misuse of funds;
4) Ensure costs qualify as eligible costs for reimbursement as specified in the Interagency
Agreement Coronavirus Relief Fund between Island County and Washington State Department
of Commerce (see Exhibit B);
5) Recordkeeping and documentation required by the WA State Department of Commerce, WA
State Auditor’s Office and the County.
Use of Grant Funds. Grant funds may be used as follows:
1) Reimburse costs incurred by small businesses that are necessary and eligible under Exhibit B.
The Town shall determine whether or not an expense is eligible using the “Coronavirus Relief
Funds for Local Governments Eligible Cost Test” attached hereto as Exhibit C, and the “WA State
Department of Commerce’s Coronavirus Relief Funds for Local Governments Program
Guidelines of 05-18-2020” attached hereto as Exhibit D.
2) Program administration costs incurred by the Town are also eligible for reimbursement.
The County shall reimburse the Town for qualifying costs upon certification by the Town and
appropriate documentation of expenses incurred, so long as requests for reimbursement are submitted
on or before October 31, 2020, to allow for Island County’s November 15, 2020 reporting deadline
required by the Interagency Agreement between the County and WA State Department of Commerce
attached as Exhibit B.
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EXHIBIT B

Interagency Agreement with
Island County GSA
through
the Coronavirus Relief Fund for Local Governments

For

Costs incurred due to the public health emergency with respect to
the Coronavirus Disease 2019 (COVID-19) during the period of
March 1, 2020 thru October 31, 2020.

Start date:

March 1, 2020
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FACE SHEET
Contract Number: 20-6541C-015
Washington State Department of Commerce
Local Government Division
Community Capital Facilities Unit
Coronavirus Relief Fund for Local Governments

1. Contractor

2. Contractor Doing Business As (optional)

Island County GSA
PO BOX 5000
COUPEVILLE, Washington 98239
3. Contractor Representative

4. COMMERCE Representative

Douglas Martin
Budget Manager
(360) 678-7254
DA.Martin@islandcountywa.gov

Chuck Hunter
Project Manager
(360) 725-2924
Fax 360-586-5880
chuck.hunter@commerce.wa.gov
7. Start Date

5. Contract Amount

6. Funding Source

$4,665,100.00

Federal: X

State:

Other:

N/A:

9. Federal Funds (as applicable)

Federal Agency:

$4,665,100.00

US Dept. of the Treasury

P.O. Box 42525
1011 Plum Street SE
Olympia, WA 98504-2525

8. End Date

March 1, 2020
CFDA Number:
21.999

October 31, 2020

Indirect Rate (if applicable):
19.36%

10. Tax ID #

11. SWV #

12. UBI #

13. DUNS #

XXXXXXXXXXXXXX

SWV0000203-33

000000000

N/A

14. Contract Purpose
To provide funds for costs incurred due to the public health emergency with respect to the Coronavirus Disease 2019 (COVID-19)
during the period of March 1, 2020 thru October 31, 2020. Final invoices must be received by November 15, 2020.
15. Signing Statement
COMMERCE, defined as the Department of Commerce, and the Contractor, as defined above, acknowledge and accept the terms of
this Contract and Attachments and have executed this Contract on the date below and warrant they are authorized to bind their
respective agencies. The rights and obligations of both parties to this Contract are governed by this Contract and the following
documents hereby incorporated by reference: Attachment “A” – Scope of Work, Attachment “B” – Budget & Invoicing, Attachment
“C” – A-19 Certification, Attachment “D” – A-19 Activity Report
FOR CONTRACTOR

FOR COMMERCE

,

Mark K. Barkley, Assistant Director, Local Government Division

Date

Date

APPROVED AS TO FORM ONLY BY ASSISTANT
ATTORNEY GENERAL 05-01-2020.
APPROVAL ON FILE.
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SPECIAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

1. AUTHORITY
COMMERCE and Contractor enter into this Contract pursuant to the authority granted by the Interlocal
Cooperation Act, Chapter 39.34 RCW.
2. ACKNOWLEDGMENT OF FEDERAL FUNDS
Funds under the Contract are made available and are subject to Section 601(a) of the Social Security
Act, as amended by section 5001 of the Coronavirus Aid, Relief, and Economic Security Act (CARES
Act), and Title V and VI of the CARES Act.
The Contractor agrees that any publications (written, visual, or sound) but excluding press releases,
newsletters, and issue analyses, issued by the Contractor describing programs or projects funded in whole
or in part with federal funds under this Contract, shall contain the following statements:
“This project was supported by a grant awarded by US Department of the Treasury. Points of
view in this document are those of the author and do not necessarily represent the official position
or policies of the US Department of the Treasury. Grant funds are administered by the Local
Government Coronavirus Relief Fund thru the Washington State Department of Commerce.”
3. CONTRACT MANAGEMENT
The Representative for each of the parties shall be responsible for and shall be the contact person for all
communications and billings regarding the performance of this Contract.
The Representative for COMMERCE and their contact information are identified on the Face Sheet of
this Contract.
The Representative for the Contractor and their contact information are identified on the Face Sheet of
this Contract.
4. COMPENSATION
COMMERCE shall pay an amount not to exceed the contract amount listed on the Face Sheet for the
performance of all things necessary for or incidental to the performance of work under this Contract as set
forth in the Scope of Work (Attachment A).
5. EXPENSES
Contractor shall receive reimbursement for allowable expenses as identified in the Scope of Work
(Attachment A) or as authorized in advance by COMMERCE as reimbursable.
Travel expenses may include airfare (economy or coach class only), other transportation expenses, and
lodging and subsistence necessary during periods of required travel. Contractor shall receive compensation
for travel expenses at current state travel reimbursement rates.
6. INDIRECT COSTS
Contractor shall provide their indirect cost rate that has been negotiated between their entity and the federal
government. If no such rate exists a de minimis indirect cost rate of 10% of modified total direct costs
(MTDC) will be used.
7. BILLING PROCEDURES AND PAYMENT
COMMERCE shall reimburse the Contractor for eligible Project expenditures, up to the maximum payable
under this Contract. When requesting reimbursement for expenditures made, Contractor shall submit all
Invoice Vouchers and any required documentation electronically through COMMERCE’s Contracts
Management System (CMS), which is available through the Secure Access Washington (SAW) portal. If
the Contractor has constraints preventing access to COMMERCE’s online A-19 portal, a hard copy A-19
form may be provided by the COMMERCE Project Manager upon request.
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The voucher must be certified by an official of the Contractor with authority to bind the Contractor. The final
voucher shall be submitted to COMMERCE no later than November 15, 2020.
COMMERCE will pay Contractor upon acceptance of services provided and receipt of properly completed
invoices, which shall be submitted to the Representative for COMMERCE not more often than monthly.
The invoices shall describe and document, to COMMERCE's satisfaction, reimbursable expenditures as
set forth under the Scope of Work (Attachment A) and Budget & Invoicing (Attachment B). The invoice shall
include the Contract Number as stated on the Face Sheet.
Each voucher must be accompanied by an A-19 Certification (Attachment C) and A-19 Activity Report
(Attachment D). The A-19 Certification must be certified by an authorized party of the Contractor to certify
and attest all expenditures submitted on the voucher are in compliance with the United States Treasury
Coronavirus Relief Fund (“Fund”) Guidance for State, Territorial, Local, and Tribal Governments:
https://home.treasury.gov/system/files/136/Coronavirus-Relief-Fund-Guidance-for-State-Territorial-Localand-Tribal-Governments.pdf
The A-19 Activity Report must be submitted which describes, in Excel spreadsheet and narrative form, a
detailed breakdown of the expenditures within each applicable budget sub-category identified in the
voucher, as well as a report of expenditures to date. COMMERCE will not release payment for any
reimbursement request received unless and until the A-19 Certification and A-19 Activity Report is received.
After approving the Invoice Voucher, A-19 Certification and Activity Report, COMMERCE shall promptly
remit a warrant to the Contractor.
Payment shall be considered timely if made by COMMERCE within thirty (30) calendar days after receipt
of properly completed invoices. Payment shall be sent to the address designated by the Contractor.
COMMERCE may, in its sole discretion, terminate the Contract or withhold payments claimed by the
Contractor for services rendered if the Contractor fails to satisfactorily comply with any term or condition of
this Contract.
No payments in advance or in anticipation of services or supplies to be provided under this Agreement shall
be made by COMMERCE.
Duplication of Billed Costs
The Contractor shall not bill COMMERCE for services performed under this Agreement, and COMMERCE
shall not pay the Contractor, if the Contractor is entitled to payment or has been or will be paid by any other
source, including grants, for that service.
Disallowed Costs
The Contractor is responsible for any audit exceptions or disallowed costs incurred by its own organization
or that of its subcontractors.
Should the Contractor be found to spent funds inconsistent with federal laws, rules, guidelines, or otherwise
inappropriately, it is the responsibility of the Contractor to reimburse Commerce for any amount spent on
disallowed costs.
8. AUDIT
Contractor shall maintain internal controls providing reasonable assurance it is managing federal awards
in compliance with laws, regulations, and provisions of contracts or grant agreements that could have a
material effect on each of its federal programs; and prepare appropriate financial statements, including a
schedule of expenditures of federal awards.
If the Contractor is a subrecipient and expends $750,000 or more in federal awards from any and/or all
sources in any fiscal year, the Contractor shall procure and pay for a single audit or a program-specific
audit for that fiscal year. Upon completion of each audit, the Contractor shall:
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A.

B.

Submit to COMMERCE the reporting package specified in OMB Super Circular 2 CFR 200.501,
reports required by the program-specific audit guide (if applicable), and a copy of any management
letters issued by the auditor.
Submit to COMMERCE follow-up and developed corrective action plans for all audit findings.

If the Contractor is a subrecipient and expends less than $750,000 in federal awards from any and/or all
sources in any fiscal year, the Contractor shall notify COMMERCE they did not meet the single audit
requirement.
The Contractor shall send all single audit documentation to auditreview@commerce.wa.gov.
9. DEBARMENT
A. Contractor, defined as the primary participant and it principals, certifies by signing these General Terms
and Conditions that to the best of its knowledge and belief that they:
i.

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency.

ii.

Have not within a three-year period preceding this Contract, been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public or private agreement or transaction,
violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, tax evasion, receiving
stolen property, making false claims, or obstruction of justice;

iii.

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph
(1)(b) of federal Executive Order 12549; and

iv.

Have not within a three-year period preceding the signing of this Contract had one or more
public transactions (Federal, State, or local) terminated for cause of default.

B. Where the Contractor is unable to certify to any of the statements in this Contract, the Contractor shall
attach an explanation to this Contract.
C. The Contractor agrees by signing this Contract that it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless authorized by COMMERCE.
D. The Contractor further agrees by signing this Contract that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered
Transaction,” as follows, without modification, in all lower tier covered transactions and in all
solicitations for lower tier covered transactions:
LOWER TIER COVERED TRANSACTIONS
i.

ii.

The lower tier Contractor certifies, by signing this Contract that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.
Where the lower tier Contractor is unable to certify to any of the statements in this Contract,
such contractor shall attach an explanation to this Contract.

E. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
person, primary covered transaction, principal, and voluntarily excluded, as used in this section,
have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive
Order 12549. You may contact COMMERCE for assistance in obtaining a copy of these regulations.
10. LAWS
The Contractor shall comply with all applicable laws, ordinances, codes, regulations, and policies of local,
state, and federal governments, as now or hereafter amended, including, but not limited to:
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United States Laws, Regulations and Circulars (Federal)
Contractor shall comply with Uniform Administrative Requirements, Cost Principles, and Audit Requirement
for Federal Award, 2 CFR 200, Subpart F – Audit Requirements.
Contractor shall comply with the applicable requirements of 2 CFR Part 200, including any future
amendments to 2 CFR Part 200, and any successor or replacement Office of Management and Budget
(OMB) Circular or regulation.
Contractor shall comply with Omnibus Crime Control and Safe streets Act of 1968, Title VI of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of
1990, Title IX of the Education Amendments of 1972, The Age Discrimination Act of 1975, and The
Department of Justice Non-Discrimination Regulations, 28 C.F.R. Part 42, Subparts C.D.E. and G, and 28
C.F.R. Part 35 and 39.
11. ORDER OF PRECEDENCE
In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving precedence
in the following order:


Applicable federal and state of Washington statutes and regulations



Special Terms and Conditions



General Terms and Conditions



Attachment A – Scope of Work



Attachment B – Budget & Invoicing



Attachment C – A-19 Certification



Attachment D – A-19 Activity Report
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1. DEFINITIONS
As used throughout this Contract, the following terms shall have the meaning set forth below:
A. “Authorized Representative” shall mean the Director and/or the designee authorized in writing to
act on the Director’s behalf.
B. “COMMERCE” shall mean the Department of Commerce.
C. “Contract” or “Agreement” means the entire written agreement between COMMERCE and the
Contractor, including any attachments, documents, or materials incorporated by reference. E-mail
or facsimile transmission of a signed copy of this contract shall be the same as delivery of an
original.
D. "Contractor" shall mean the entity identified on the face sheet performing service(s) under this
Contract, and shall include all employees and agents of the Contractor.
E. “Personal Information” shall mean information identifiable to any person, including, but not limited
to, information that relates to a person’s name, health, finances, education, business, use or receipt
of governmental services or other activities, addresses, telephone numbers, social security
numbers, driver license numbers, other identifying numbers, and any financial identifiers.
F. ”State” shall mean the state of Washington.
G. "Subcontractor" shall mean one not in the employment of the Contractor, who is performing all or
part of those services under this Contract under a separate contract with the Contractor. The terms
“subcontractor” and “subcontractors” mean subcontractor(s) in any tier.
2. ALL WRITINGS CONTAINED HEREIN
This Contract contains all the terms and conditions agreed upon by the parties. No other
understandings, oral or otherwise, regarding the subject matter of this Contract shall be deemed to
exist or to bind any of the parties hereto.
3. AMENDMENTS
This Contract may be amended by mutual agreement of the parties. Such amendments shall not be
binding unless they are in writing and signed by personnel authorized to bind each of the parties.
4. ASSIGNMENT
Neither this Contract, work thereunder, nor any claim arising under this Contract, shall be transferred
or assigned by the Contractor without prior written consent of COMMERCE.
5. CONFIDENTIALITY AND SAFEGUARDING OF INFORMATION
A.

“Confidential Information” as used in this section includes:
i. All material provided to the Contractor by COMMERCE that is designated as “confidential” by
COMMERCE;
ii. All material produced by the Contractor that is designated as “confidential” by COMMERCE;
and
iii. All personal information in the possession of the Contractor that may not be disclosed under
state or federal law.

B. The Contractor shall comply with all state and federal laws related to the use, sharing, transfer,
sale, or disclosure of Confidential Information. The Contractor shall use Confidential Information
solely for the purposes of this Contract and shall not use, share, transfer, sell or disclose any
Confidential Information to any third party except with the prior written consent of COMMERCE or
as may be required by law. The Contractor shall take all necessary steps to assure that Confidential
Information is safeguarded to prevent unauthorized use, sharing, transfer, sale or disclosure of
Confidential Information or violation of any state or federal laws related thereto. Upon request, the
Contractor shall provide COMMERCE with its policies and procedures on confidentiality.
State of Washington
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COMMERCE may require changes to such policies and procedures as they apply to this Contract
whenever COMMERCE reasonably determines that changes are necessary to prevent
unauthorized disclosures. The Contractor shall make the changes within the time period specified
by COMMERCE. Upon request, the Contractor shall immediately return to COMMERCE any
Confidential Information that COMMERCE reasonably determines has not been adequately
protected by the Contractor against unauthorized disclosure.
C. Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) working
days of any unauthorized use or disclosure of any confidential information, and shall take necessary
steps to mitigate the harmful effects of such use or disclosure.
6. COPYRIGHT
Unless otherwise provided, all Materials produced under this Contract shall be considered "works for
hire" as defined by the U.S. Copyright Act and shall be owned by COMMERCE. COMMERCE shall be
considered the author of such Materials. In the event the Materials are not considered “works for hire”
under the U.S. Copyright laws, the Contractor hereby irrevocably assigns all right, title, and interest in
all Materials, including all intellectual property rights, moral rights, and rights of publicity to COMMERCE
effective from the moment of creation of such Materials.
“Materials” means all items in any format and includes, but is not limited to, data, reports, documents,
pamphlets, advertisements, books, magazines, surveys, studies, computer programs, films, tapes,
and/or sound reproductions. “Ownership” includes the right to copyright, patent, register and the ability
to transfer these rights.
For Materials that are delivered under the Contract, but that incorporate pre-existing materials not
produced under the Contract, the Contractor hereby grants to COMMERCE a nonexclusive, royaltyfree, irrevocable license (with rights to sublicense to others) in such Materials to translate, reproduce,
distribute, prepare derivative works, publicly perform, and publicly display. The Contractor warrants and
represents that the Contractor has all rights and permissions, including intellectual property rights,
moral rights and rights of publicity, necessary to grant such a license to COMMERCE.
The Contractor shall exert all reasonable effort to advise COMMERCE, at the time of delivery of
Materials furnished under this Contract, of all known or potential invasions of privacy contained therein
and of any portion of such document which was not produced in the performance of this Contract. The
Contractor shall provide COMMERCE with prompt written notice of each notice or claim of infringement
received by the Contractor with respect to any Materials delivered under this Contract. COMMERCE
shall have the right to modify or remove any restrictive markings placed upon the Materials by the
Contractor.
7. DISPUTES
In the event that a dispute arises under this Agreement, it shall be determined by a Dispute Board in
the following manner: Each party to this Agreement shall appoint one member to the Dispute Board.
The members so appointed shall jointly appoint an additional member to the Dispute Board. The
Dispute Board shall review the facts, Agreement terms and applicable statutes and rules and make a
determination of the dispute. The Dispute Board shall thereafter decide the dispute with the majority
prevailing. The determination of the Dispute Board shall be final and binding on the parties hereto. As
an alternative to this process, either of the parties may request intervention by the Governor, as
provided by RCW 43.17.330, in which event the Governor's process will control.
8. GOVERNING LAW AND VENUE
This Contract shall be construed and interpreted in accordance with the laws of the state of Washington,
and any applicable federal laws, and the venue of any action brought hereunder shall be in the Superior
Court for Thurston County.
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9. INDEMNIFICATION
Each party shall be solely responsible for the acts of its employees, officers, and agents.
10. LICENSING, ACCREDITATION AND REGISTRATION
The Contractor shall comply with all applicable local, state, and federal licensing, accreditation and
registration requirements or standards necessary for the performance of this Contract.
11. RECAPTURE
In the event that the Contractor fails to perform this Contract in accordance with state laws, federal
laws, and/or the provisions of this Contract, COMMERCE reserves the right to recapture funds in an
amount to compensate COMMERCE for the noncompliance in addition to any other remedies available
at law or in equity.
Repayment by the Contractor of funds under this recapture provision shall occur within the time period
specified by COMMERCE. In the alternative, COMMERCE may recapture such funds from payments
due under this Contract.
12. RECORDS MAINTENANCE
The Contractor shall maintain books, records, documents, data and other evidence relating to this
contract and performance of the services described herein, including but not limited to accounting
procedures and practices that sufficiently and properly reflect all direct and indirect costs of any nature
expended in the performance of this contract.
The Contractor shall maintain records that identify, in its accounts, all federal awards received and
expended and the federal programs under which they were received, by Catalog of Federal Domestic
Assistance (CFDA) title and number, award number and year, name of the federal agency, and name
of the pass-through entity.
The Contractor shall retain such records for a period of six (6) years following the date of final payment.
At no additional cost, these records, including materials generated under the contract, shall be subject
at all reasonable times to inspection, review or audit by COMMERCE, personnel duly authorized by
COMMERCE, the Office of the State Auditor, and federal and state officials so authorized by law,
regulation or agreement.
If any litigation, claim or audit is started before the expiration of the six (6) year period, the records shall
be retained until all litigation, claims, or audit findings involving the records have been resolved.
13. SAVINGS
In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any way
after the effective date of this Contract and prior to normal completion, COMMERCE may suspend or
terminate the Contract under the "Termination for Convenience" clause, without the ten calendar day
notice requirement. In lieu of termination, the Contract may be amended to reflect the new funding
limitations and conditions.
14. SEVERABILITY
The provisions of this contract are intended to be severable. If any term or provision is illegal or invalid
for any reason whatsoever, such illegality or invalidity shall not affect the validity of the remainder of
the contract.
15. SUBCONTRACTING
The Contractor may only subcontract work contemplated under this Contract if it obtains the prior written
approval of COMMERCE.
If COMMERCE approves subcontracting, the Contractor shall maintain written procedures related to
subcontracting, as well as copies of all subcontracts and records related to subcontracts. For cause,
COMMERCE in writing may: (a) require the Contractor to amend its subcontracting procedures as they
State of Washington
Department of Commerce

Interagency Agreement

Version 072019
Page 7

GENERAL TERMS AND CONDITIONS
INTERAGENCY AGREEMENT
FEDERAL FUNDS

relate to this Contract; (b) prohibit the Contractor from subcontracting with a particular person or entity;
or (c) require the Contractor to rescind or amend a subcontract.
Every subcontract shall bind the Subcontractor to follow all applicable terms of this Contract. Contractor
shall incorporate 2 CFR Part 200, Subpart F audit requirements into all subcontracts. The Contractor
is responsible to COMMERCE if the Subcontractor fails to comply with any applicable term or condition
of this Contract. The Contractor shall appropriately monitor the activities of the Subcontractor to assure
fiscal conditions of this Contract. In no event shall the existence of a subcontract operate to release or
reduce the liability of the Contractor to COMMERCE for any breach in the performance of the
Contractor’s duties.
Every subcontract shall include a term that COMMERCE and the State of Washington are not liable for
claims or damages arising from a Subcontractor’s performance of the subcontract.
16. SURVIVAL
The terms, conditions, and warranties contained in this Contract that by their sense and context are
intended to survive the completion of the performance, cancellation or termination of this Contract shall
so survive.
17. TERMINATION FOR CAUSE
In the event COMMERCE determines the Contractor has failed to comply with the conditions of this
contract in a timely manner, COMMERCE has the right to suspend or terminate this contract. Before
suspending or terminating the contract, COMMERCE shall notify the Contractor in writing of the need
to take corrective action. If corrective action is not taken within 30 calendar days, the contract may be
terminated or suspended.
In the event of termination or suspension, the Contractor shall be liable for damages as authorized by
law including, but not limited to, any cost difference between the original contract and the replacement
or cover contract and all administrative costs directly related to the replacement contract, e.g., cost of
the competitive bidding, mailing, advertising and staff time.
COMMERCE reserves the right to suspend all or part of the contract, withhold further payments, or
prohibit the Contractor from incurring additional obligations of funds during investigation of the alleged
compliance breach and pending corrective action by the Contractor or a decision by COMMERCE to
terminate the contract. A termination shall be deemed a “Termination for Convenience” if it is
determined that the Contractor: (1) was not in default; or (2) failure to perform was outside of his or her
control, fault or negligence.
The rights and remedies of COMMERCE provided in this contract are not exclusive and are in addition
to any other rights and remedies provided by law.
18. TERMINATION FOR CONVENIENCE
Except as otherwise provided in this Contract, COMMERCE may, by ten (10) business days written
notice, beginning on the second day after the mailing, terminate this Contract, in whole or in part. If this
Contract is so terminated, COMMERCE shall be liable only for payment required under the terms of
this Contract for services rendered or goods delivered prior to the effective date of termination.
19. TERMINATION PROCEDURES
Upon termination of this contract, COMMERCE, in addition to any other rights provided in this contract,
may require the Contractor to deliver to COMMERCE any property specifically produced or acquired
for the performance of such part of this contract as has been terminated. The provisions of the
"Treatment of Assets" clause shall apply in such property transfer.
COMMERCE shall pay to the Contractor the agreed upon price, if separately stated, for completed
work and services accepted by COMMERCE, and the amount agreed upon by the Contractor and
COMMERCE for (i) completed work and services for which no separate price is stated, (ii) partially
completed work and services, (iii) other property or services that are accepted by COMMERCE, and
(iv) the protection and preservation of property, unless the termination is for default, in which case the
Authorized Representative shall determine the extent of the liability of COMMERCE. Failure to agree
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with such determination shall be a dispute within the meaning of the "Disputes" clause of this contract.
COMMERCE may withhold from any amounts due the Contractor such sum as the Authorized
Representative determines to be necessary to protect COMMERCE against potential loss or liability.
The rights and remedies of COMMERCE provided in this section shall not be exclusive and are in
addition to any other rights and remedies provided by law or under this contract.
After receipt of a notice of termination, and except as otherwise directed by the Authorized
Representative, the Contractor shall:
A. Stop work under the contract on the date, and to the extent specified, in the notice;
B. Place no further orders or subcontracts for materials, services, or facilities except as may be
necessary for completion of such portion of the work under the contract that is not terminated;
C. Assign to COMMERCE, in the manner, at the times, and to the extent directed by the Authorized
Representative, all of the rights, title, and interest of the Contractor under the orders and
subcontracts so terminated, in which case COMMERCE has the right, at its discretion, to settle or
pay any or all claims arising out of the termination of such orders and subcontracts;
D. Settle all outstanding liabilities and all claims arising out of such termination of orders and
subcontracts, with the approval or ratification of the Authorized Representative to the extent the
Authorized Representative may require, which approval or ratification shall be final for all the
purposes of this clause;
E. Transfer title to COMMERCE and deliver in the manner, at the times, and to the extent directed by
the Authorized Representative any property which, if the contract had been completed, would have
been required to be furnished to COMMERCE;
F. Complete performance of such part of the work as shall not have been terminated by the Authorized
Representative; and
G. Take such action as may be necessary, or as the Authorized Representative may direct, for the
protection and preservation of the property related to this contract, which is in the possession of
the Contractor and in which the Authorized Representative has or may acquire an interest.
20. TREATMENT OF ASSETS
Title to all property furnished by COMMERCE shall remain in COMMERCE. Title to all property
furnished by the Contractor, for the cost of which the Contractor is entitled to be reimbursed as a direct
item of cost under this contract, shall pass to and vest in COMMERCE upon delivery of such property
by the Contractor. Title to other property, the cost of which is reimbursable to the Contractor under this
contract, shall pass to and vest in COMMERCE upon (i) issuance for use of such property in the
performance of this contract, or (ii) commencement of use of such property in the performance of this
contract, or (iii) reimbursement of the cost thereof by COMMERCE in whole or in part, whichever first
occurs.
A. Any property of COMMERCE furnished to the Contractor shall, unless otherwise provided herein
or approved by COMMERCE, be used only for the performance of this contract.
B. The Contractor shall be responsible for any loss or damage to property of COMMERCE that results
from the negligence of the Contractor or which results from the failure on the part of the Contractor
to maintain and administer that property in accordance with sound management practices.
C. If any COMMERCE property is lost, destroyed or damaged, the Contractor shall immediately notify
COMMERCE and shall take all reasonable steps to protect the property from further damage.
D. The Contractor shall surrender to COMMERCE all property of COMMERCE prior to settlement
upon completion, termination or cancellation of this contract
All reference to the Contractor under this clause shall also include Contractor’s employees, agents
or Subcontractors.
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21. WAIVER
Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or breach.
Any waiver shall not be construed to be a modification of the terms of this Contract unless stated to be
such in writing and signed by Authorized Representative of COMMERCE.
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Scope of Work

This funding is made available under section 601(a) of the Social Security Act, as added by section 5001
of the Coronavirus Aid, Relief, and Economic Security Act (“CARES Act”) and Section V and VI of the
CARES Act, for costs incurred due to the public health emergency with respect to the Coronavirus Disease
2019 (COVID-19). Under the CARES Act, the Coronavirus Relief Fund may be used to cover costs that:
1. Are necessary expenditures incurred due to the public health emergency with respect to the
Coronavirus Disease 2019 (COVID–19); AND
2. Are not accounted for in the budget most recently approved as of March 27, 2020 (the date
of enactment of the CARES Act) for the State or government.
These funds may be used to reimburse for expenditures incurred during the period of March 1, 2020 thru
Oct. 31, 2020. Please note: In order to ensure all funds have been fully utilized prior to the US

Treasury’s December 30, 2020 end date, the State of Washington must closeout contracts by October
31, 2020. All final requests for reimbursement must be received no later than November 15, 2020.
Expenditures must be used for necessary actions taken to respond to the public health emergency. These
may include expenditures incurred to allow the local government to respond directly to the emergency, such
as by addressing medical or public health needs, as well as expenditures incurred to respond to secondorder effects of the emergency, such as by providing economic support to those suffering from employment
or business interruptions due to COVID-19-related business closures.
Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not
otherwise qualify under the statute. Although a broad range of uses is allowed, revenue replacement is not
a permissible use of Fund payments.
Payments may be used only to cover costs not accounted for in the budget most recently approved as of
March 27, 2020. A cost meets this requirement if either:
1. The cost cannot lawfully be funded using a line item, allotment, or allocation within that budget; OR
2. The cost is for a substantially different use from any expected use of funds in such a line item,
allotment, or allocation.
The “most recently approved” budget is the enacted budget for the relevant fiscal period for the particular
government. A cost is not considered to have been accounted for in a budget merely because it could be
met using a budgetary stabilization fund, rainy day fund, or similar reserve account.
Allowable expenditures include, but are not limited to:
1. Medical expenses such as:
a. COVID-19-related expenses of public hospitals, clinics, and similar facilities.
b. Expenses of establishing temporary public medical facilities and other measures to increase
COVID-19 treatment capacity, including related construction costs.
c. Costs of providing COVID-19 testing, including serological testing.
d. Emergency medical response expenses, including emergency medical transportation, related
to COVID-19.
e. Expenses for establishing and operating public telemedicine capabilities for COVID-19-related
treatment.
2. Public health expenses such as:
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a. Expenses for communication and enforcement by State, territorial, local, and Tribal
governments of public health orders related to COVID-19.
b. Expenses for acquisition and distribution of medical and protective supplies, including
sanitizing products and personal protective equipment, for medical personnel, police officers,
social workers, child protection services, and child welfare officers, direct service providers for
older adults and individuals with disabilities in community settings, and other public health or
safety workers in connection with the COVID-19 public health emergency.
c. Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response
to the COVID-19 public health emergency.
d. Expenses for technical assistance to local authorities or other entities on mitigation of COVID19-related threats to public health and safety.
e. Expenses for public safety measures undertaken in response to COVID-19.
f. Expenses for quarantining individuals.
3. Payroll expenses for public safety, public health, health care, human services, and similar
employees whose services are substantially dedicated to mitigating or responding to the COVID19 public health emergency.
4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such
as:
a. Expenses for food delivery to residents, including, for example, senior citizens and other
vulnerable populations, to enable compliance with COVID-19 public health precautions.
b. Expenses to facilitate distance learning, including technological improvements, in connection
with school closings to enable compliance with COVID-19 precautions.
c. Expenses to improve telework capabilities for public employees to enable compliance with
COVID-19 public health precautions.
d. Expenses of providing paid sick and paid family and medical leave to public employees to
enable compliance with COVID-19 public health precautions.
e. COVID-19-related expenses of maintaining state prisons and county jails, including as relates
to sanitation and improvement of social distancing measures, to enable compliance with
COVID-19 public health precautions.
f. Expenses for care for homeless populations provided to mitigate COVID-19 effects and enable
compliance with COVID-19 public health precautions.
5. Expenses associated with the provision of economic support in connection with the COVID-19
public health emergency, such as:
a. Expenditures related to the provision of grants to small businesses to reimburse the costs of
business interruption caused by required closures.
b. Expenditures related to a State, territorial, local, or Tribal government payroll support program.
c. Unemployment insurance costs related to the COVID-19 public health emergency if such costs
will not be reimbursed by the federal government pursuant to the CARES Act or otherwise.
6. Any other COVID-19-related expenses reasonably necessary to the function of government that
satisfy the Fund’s eligibility criteria.
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Budget & Invoicing

The Contractor shall determine the appropriate budget and use of funds within the following 6 budget
categories and their sub-categories:
1.
2.
3.
4.
5.
6.

Medical
Public Health
Payroll
Actions to Comply with Public Health Measures
Economic Support
Other Covid-19 Expenses

The Contractor shall submit invoice reimbursement requests to the Commerce Representative using the
Commerce Contract Management System’s (CMS) Online A-19 Portal. Each reimbursement request must
include:
1. A-19 Certification form – An authorized party of the local government will certify each invoice (A19)
submitted for reimbursement and attest that all incurred expenditures meet the US Treasury
Department’s guidance: https://home.treasury.gov/system/files/136/Coronavirus-Relief-FundGuidance-for-State-Territorial-Local-and-Tribal-Governments.pdf
2. A-19 Activity Report
3. A detailed breakdown of the expenditures incurred within each applicable budget sub-category on
the A-19 Activity Report.
The A-19 Certification and Activity Report templates will be provided with the executed contract. The
documents are included in Attachment C and Attachment D for reference.
Receipts and proof of payment for costs incurred do not need to be submitted with A-19s. All contractors
are required to maintain accounting records in accordance with state and federal laws. Records must be
sufficient to demonstrate the funds have been used in accordance with section 601(d) of the Social Security
Act. Commerce reserves the right to audit any costs submitted for reimbursement. The Contractor shall
comply with Commerce A-19 audits and provide the appropriate records upon request.
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EXHIBIT C
CORONAVIRUS RELIEF FUNDS
FOR LOCAL GOVERNMENTS

Coronavirus Relief Funds for Local Governments
Eligible Cost Test
Instructions:
Each jurisdiction is charged with determining whether or not an expense is eligible based on the
US Treasury’s Guidance and as provided in their contract scope of work with Commerce.
To assist jurisdictions with this determination, Commerce has developed an eligibility cost test.
This test gives each jurisdiction full authority to make the appropriate call for each circumstance.
If all responses for the particular incurred cost are “true” for all five statements below, then a
jurisdiction can feel confident the cost is eligible:

1.
The expense is connected to the COVID-19 emergency.

☐ True

☐ False

The expense is “necessary”.

☐ True

☐ False

3. The expense is not filling a short fall in government
revenues.

☐ True

☐ False

4. The expense is not funded thru another budget line
item, allotment or allocation, as of March 27, 2020.

☐ True

☐ False

5. The expense wouldn’t exist without COVID-19 OR would
☐ True
be for a “substantially different” purpose.

☐ False

2.

It is the responsibility of each jurisdiction to define “necessary” or “substantially different”,
giving the jurisdiction the authority and flexibility to make their own determination.

Additional consideration – The intent of these funds is to help jurisdictions cover the
immediate impacts of the COVID-19 emergency. Both direct costs to the jurisdiction and costs
to their communities.
There are many possible eligible costs. Many costs are clearly eligible and others are in more
grey areas. One could probably justify some of the “grey area” costs based on the test, but are
they directly addressing the immediate impacts? Possibly not.
In these situations it may be safer and more appropriate to utilize the funds in one of the many
other eligible cost categories that more clearly meet the intent of the funds. Again, each
jurisdiction has the full authority to make the final call based on their individual circumstances.

ELIGIBLE COSTS
Eligible costs based on the US Treasury’s Guidance and as provided in the contract scope of work with
Commerce are as follows:
1. Medical expenses such as:
 COVID-19-related expenses of public hospitals, clinics, and similar facilities.
 Expenses of establishing temporary public medical facilities and other measures to increase COVID19 treatment capacity, including related construction costs.
 Costs of providing COVID-19 testing, including serological testing.
 Emergency medical response expenses, including emergency medical transportation, related to
COVID-19.
 Expenses for establishing and operating public telemedicine capabilities for COVID-19-related
treatment.
2. Public health expenses such as:
 Expenses for communication and enforcement by State, territorial, local, and Tribal
governments of public health orders related to COVID-19.
 Expenses for acquisition and distribution of medical and protective supplies, including sanitizing
products and personal protective equipment, for medical personnel, police officers, social workers, child
protection services, and child welfare officers, direct service providers for older adults and individuals
with disabilities in community settings, and other public health or safety workers in connection with the
COVID-19 public health emergency.
 Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response to the
COVID-19 public health emergency.
 Expenses for technical assistance to local authorities or other entities on mitigation of COVID-19related threats to public health and safety.
 Expenses for public safety measures undertaken in response to COVID-19.
 Expenses for quarantining individuals.
3. Payroll expenses for public safety, public health, health care, human services, and similar employees whose
services are substantially dedicated to mitigating or responding to the COVID-19 public health emergency.
4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such as:
 Expenses for food delivery to residents, including, for example, senior citizens and other vulnerable
populations, to enable compliance with COVID-19 public health precautions.
 Expenses to facilitate distance learning, including technological improvements, in connection with school
closings to enable compliance with COVID-19 precautions.
 Expenses to improve telework capabilities for public employees to enable compliance with COVID-19
public health precautions.
 Expenses of providing paid sick and paid family and medical leave to public employees to enable
compliance with COVID-19 public health precautions.
 COVID-19-related expenses of maintaining state prisons and county jails, including as relates to
sanitation and improvement of social distancing measures, to enable compliance with COVID-19 public
health precautions.
 Expenses for care for homeless populations provided to mitigate COVID-19 effects and enable
compliance with COVID-19 public health precautions.
5. Expenses associated with the provision of economic support in connection with the COVID-19 public
health emergency, such as:
 Expenditures related to the provision of grants to small businesses to reimburse the costs of business
interruption caused by required closures.
 Expenditures related to a state, territorial, local, or Tribal government payroll support program.
 Unemployment insurance costs related to the COVID-19 public health emergency if such costs will
not be reimbursed by the federal government pursuant to the CARES Act or otherwise.
6. Any other COVID-19-related expenses reasonably necessary to the function of government that satisfy the
Fund’s eligibility criteria.
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General Information
1. Source of Funds
You have been awarded funds through the state’s Coronavirus Relief Funds (CRF). The funds are
available under section 601(a) of the Social Security Act, as added by section 5001 of the Coronavirus
Aid, Relief, and Economic Security Act (“CARES Act”).
Your grant is funded entirely through the federal stimulus funding under the CARES Act provided by the
U.S. Department of Treasury (US Treasury) to the Governor via the Office of Financial Management
(OFM).
On April 27, 2020 Governor Inslee announced the award of nearly $300 million to local governments in
CRF from the state's allocation of the CARES Act funding.

2. Allocation Formula
OFM developed the allocation methodology and determined the jurisdiction amounts. The allocations
were based on 2019 population estimates for each jurisdiction.
Funds will be provided to cities and counties with populations under 500,000 that were ineligible to
receive direct funding under the CARES Act. Each county will receive a minimum distribution of
$250,000 and each city will receive a minimum distribution of $25,000.
Cities and counties with populations over 500,000 did not receive a direct allocation from the state.
Instead these jurisdictions received a direct allocation from the US Treasury (i.e. city of Seattle, King
Co., Pierce Co., Snohomish Co., etc.).
For a complete list of cities and counties and their allocations, click here.

3. Period of Performance
The Coronavirus Relief Funds may only be used for costs incurred by local governments in response to
the COVID-19 public health emergency during the period of March 1, 2020 thru October 31, 2020.
The US Treasury’s Guidance provides an end date of December 30, 2020. This is the end date in which
the state must have reimbursed all “recipients of the funds” (grantees) their costs incurred in response to
the COVID-19 emergency. In order to allow time for Commerce to process final payments and conduct
contract closeouts; and for OFM to fully utilize any unspent funds before they expire, expenditures are
only being accepted on costs incurred through October 31, 2020.
All final requests for reimbursement must be submitted no later than November 15, 2020.

4. Intended Use
Under the CARES Act, the Coronavirus Relief Funds (CRF) may be used to cover costs that:
1. Are necessary expenditures incurred due to the public health emergency with respect to the
Coronavirus Disease 2019 (COVID–19); AND
2. Are NOT accounted for in the budget most recently approved as of March 27, 2020 (the date
of enactment of the CARES Act) for the State or local government. The “most recently
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approved” budget refers to the enacted budget for the relevant fiscal period for the particular
government. A cost meets this requirement if:
a) The cost cannot lawfully be funded using a line item, allotment, or allocation within that
budget; OR
b) The cost is for a substantially different use from any expected use of funds in such a
line item, allotment, or allocation.
3. A cost is not considered to have been accounted for in a budget merely because it could be
met using a budgetary stabilization fund, rainy day fund, or similar reserve account.
Funds may NOT be used to fill shortfalls in government revenue to cover expenditures that would not
otherwise qualify under the statute. Although a broad range of uses is allowed, revenue replacement is
not a permissible use of Fund payments.
The use of these funds are very broad and flexible, and can be used for both operating and capital
expenditures.
If funds are being used for capital expenditures such as acquisition of real property or construction /
renovation costs, please contact us immediately. We will provide you with further information and
guidance. Utilizing CRF for these purposes will require additional Federal and state provisions being
applied to the project such as:


All projects must be reviewed under a Federal Section 106 review for archaeological and
cultural resources if the project: acquires property, disturbs ground, and/or involves
structures more than 50 years old. Grantees must submit documentation to the project
manager when the review is complete. Section 106 supersedes the Governor’s Executive
Order 05-05 review.



Construction / renovation projects may be required to meet high-performance building
standards and document they have entered the state’s LEED certification process.



Construction / renovation projects will be required to follow Federal Davis Bacon and state
prevailing wage laws, rules, and regulations.

Additionally, grantees must ensure all capital expenditures are only for costs incurred through the limited
timeframe of March 1, 2020 thru October 31, 2020.

5. Eligible costs
There are six (6) primary eligible cost categories. These cost categories and their eligible cost subcategories are as follows:
1. Medical expenses such as:





COVID-19-related expenses of public hospitals, clinics, and similar facilities.
Expenses of establishing temporary public medical facilities and other measures to
increase COVID-19 treatment capacity, including related construction costs.
Costs of providing COVID-19 testing, including serological testing.
Emergency medical response expenses, including emergency medical
transportation, related to COVID-19.
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Expenses for establishing and operating public telemedicine capabilities for
COVID-19-related treatment.

2. Public health expenses such as:








Expenses for communication and enforcement by State, territorial, local, and
Tribal governments of public health orders related to COVID-19.
Expenses for acquisition and distribution of medical and protective supplies, including
sanitizing products and personal protective equipment, for medical personnel, police
officers, social workers, child protection services, and child welfare officers, direct
service providers for older adults and individuals with disabilities in community
settings, and other public health or safety workers in connection with the COVID-19
public health emergency.
Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in
response to the COVID-19 public health emergency.
Expenses for technical assistance to local authorities or other entities on
mitigation of COVID-19-related threats to public health and safety.
Expenses for public safety measures undertaken in response to COVID-19.
Expenses for quarantining individuals.

3. Payroll expenses for public safety, public health, health care, human services, and similar
employees whose services are substantially dedicated to mitigating or responding to the
COVID-19 public health emergency.
4. Expenses of actions to facilitate compliance with COVID-19-related public health
measures, such as:









Expenses for food delivery to residents, including, for example, senior citizens and
other vulnerable populations, to enable compliance with COVID-19 public health
precautions.
Expenses to facilitate distance learning, including technological improvements, in
connection with school closings to enable compliance with COVID-19 precautions.
Expenses to improve telework capabilities for public employees to enable
compliance with COVID-19 public health precautions.
Expenses of providing paid sick and paid family and medical leave to public
employees to enable compliance with COVID-19 public health precautions.
COVID-19-related expenses of maintaining state prisons and county jails, including as
relates to sanitation and improvement of social distancing measures, to enable
compliance with COVID-19 public health precautions.
Expenses for care for homeless populations provided to mitigate COVID-19
effects and enable compliance with COVID-19 public health precautions.

5. Expenses associated with the provision of economic support in connection with the
COVID-19 public health emergency, such as:
 Expenditures related to the provision of grants to small businesses to reimburse the
costs of business interruption caused by required closures.
 Expenditures related to a state, territorial, local, or Tribal government payroll
support program.
 Unemployment insurance costs related to the COVID-19 public health emergency
if such costs will not be reimbursed by the federal government pursuant to the
CARES Act or otherwise.
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6. Any other COVID-19-related expenses reasonably necessary to the function of government
that satisfy the Fund’s eligibility criteria.

6. Ineligible costs
Non-allowable expenditures include, but are not limited to:
1. Expenses for the state share of Medicaid.
2. Damages covered by insurance.
3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated
to mitigating or responding to the COVID-19 public health emergency.
4. Expenses that have been or will be reimbursed under any federal program, such as the
reimbursement by the federal government pursuant to the CARES Act of contributions by
states to state unemployment funds.
5. Reimbursement to donors for donated items or services.
6. Workforce bonuses other than hazard pay or overtime.
7. Severance pay.
8. Legal settlements.

7. Eligible cost test
Grantees are charged with determining whether or not an expense is eligible based on the US Treasury’s
Guidance and as provided in the grantee’s contract scope of work with Commerce.
To assist grantees with this determination, Commerce has developed an eligibility cost test. This test
gives each grantee full authority to make the appropriate call for each circumstance.
TEST – If all responses for the particular incurred cost are “true” for all five statements below, then a
jurisdiction can feel confident the cost is eligible:
1.
2.
3.
4.

The expense is connected to the COVID-19 emergency.
The expense is “necessary”.
The expense is not filling a short fall in government revenues.
The expense is not funded thru another budget line item, allotment or allocation, as of March
27, 2020.
5. The expense wouldn’t exist without COVID-19 OR would be for a “substantially different”
purpose.
It is the responsibility of each grantee to define “necessary” or “substantially different”, giving the
grantee the authority and flexibility to make their own determination.
Additional consideration – The intent of these funds is to help jurisdictions cover the immediate
impacts of the COVID-19 emergency. Both direct costs to the jurisdiction and costs to their communities.
There are many possible eligible costs.
Many costs are clearly eligible and others are in more of a grey area. One could probably justify some of
the “grey area” costs based on the test, but are they directly addressing the immediate impacts? Possibly
not. In these situations it may be safer and more appropriate to utilize the funds in one of the many other
eligible cost categories that more clearly meet the intent of the funds. Again, each grantee has the full
authority to make the final call based on their circumstances and justification.
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8. Cost reimbursement
Funds are available on a reimbursement basis only, and cannot be advanced under any circumstances.
If funds are being used for the acquisition of real property or construction / renovation costs, please
contact us immediately. Reimbursable costs are those that a Grantee has already incurred. We may only
reimburse grantees for eligible costs incurred in response to the COVID-19 public health emergency
during the period of March 1, 2020 thru October 31, 2020.

Final Date of Reimbursements
In order to ensure all awardees and their costs incurred in response to the COVID-19
emergency are paid out by December 30, 2020 per the US Treasury’s Guidance,
expenditures are only being accepted on costs incurred through October 31, 2020.
All final requests for reimbursement must be submitted no later than November 15, 2020.
Grantees will not be required to submit a proposed budget prior to contract execution. Grantees will have
the discretion and flexibility to determine where these funds may best serve their communities.
Each grantee will determine eligible costs to submit for reimbursement. For reporting purposes,
expenditures must be tracked at the sub-category level for the six (6) primary eligible cost categories, as
follows:
1. Medical Expenses
A. Public hospitals, clinics, and similar facilities
B. Temporary public medical facilities & increased capacity
C. COVID-19 testing, including serological testing
D. Emergency medical response expenses
E. Telemedicine capabilities
F. Other
2. Public Health Expenses
A. Communication and enforcement of public health measures
B. Medical and protective supplies, including sanitation and PPE
C. Disinfecting public areas and other facilities
D. Technical assistance on COVID-19 threat mitigation
E. Public safety measures undertaken
F. Quarantining individuals
G. Other
3. Payroll expenses for public employees dedicated to COVID-19
A. Public Safety
B. Public Health
C. Health Care
D. Human Services
E. Economic Development
F. Other
4. Expenses to facilitate compliance with COVID-19 measures
A. Food access and delivery to residents
B. Distance learning tied to school closings
C. Telework capabilities of public employees
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D.
E.
F.
G.

Paid sick and paid family and medical leave to public employees
COVID-19-related expenses in county jails
Care and mitigation services for homeless populations
Other

5. Economic Supports
A. Small Business Grants for business interruptions
B. Payroll Support Programs
C. Other
6. Other COVID-19 Expenses
No receipts or proof of payment for costs incurred will be required to be submitted to Commerce.
Grantees are still required to maintain sufficient accounting records in accordance with state and federal
laws. Monitoring visits may be scheduled.
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Process and Procedure to Obtain Funds
1. Award Letter
Commerce strives to administer funds expediently and with a minimum of red tape. We do so within the
policies and procedures established by the US Treasury and state’s Legislature, OFM, Commerce, and
the Office of the Attorney General. Prior to receiving funds, a contract will need to be executed with
Commerce.
Award letters with instructions to initiate the contracting process will be emailed to each city and county
receiving an allocation by no later than May 22nd. Emails to cities will be sent to mayors and any other
contacts obtained with the assistance of the Association of Washington Cities. Emails to counties will be
sent to the county commissioners and any other contacts obtained with the assistance of the Washington
State Association of Counties.
Included with the award letter will be:




CRF Program Guidelines
A draft contract template for review and to initiate the public process for authorization to
execute once the final contract is available for execution
Working Papers

2. Working papers
Your grant award packet includes Working Papers. The Working Papers ask for basic information
needed to create a contract:






Contact information for the person who will administer the grant once the contract is
signed. Grant documents and correspondence will be sent to this person.
Your Statewide Vendor Number (SWV#)
Your Federal Indirect Rate
Your fiscal year end date
Name and title for the person authorized by the jurisdiction to sign the contract

Please complete and return the Working Papers to the Commerce project manager identified in the award
letter as soon as possible, even if you do not plan to begin drawing your funds for a while. Your project
manager will manage your contract until project completion. Feel free to give us a call if you have any
questions as you fill out the form (see contact information on previous page).

3. Contract
Once the completed Working Papers have been received by the Commerce project manager identified in
the award letter, a contract will be prepared and sent to you for signature. Have the authorized
representative sign the contract and then return a scanned pdf copy to your project manager. Then the
project manager will route the contract for Commerce’s signature. It generally takes two to four weeks to
fully execute a contract. Once executed by Commerce a fully executed copy will be scanned and a pdf
copy emailed to the jurisdiction and you will have access to your funds.
Commerce is working to make the contracting process as quick and easy as possible.
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4. Reimbursements
This is a reimbursement-style grant, meaning no advance payments. Funds are available once a contract
is executed. All grantees are required to set up a SWV number so funds may be sent electronically.
Grantees have the flexibility to cash out their grant or draw down funds as frequently as once a month as
long as you have incurred documented eligible costs in response to the COVID-19 public health
emergency during the period of March 1, 2020 thru October 31, 2020. All final requests for
reimbursement must be submitted no later than November 15, 2020.
Commerce has moved to electronic vouchering through their Contracts Management System (CMS)
Online A-19 Portal. Requests for reimbursement must be submitted online through the CMS System by
an individual authorized by the Grantee’s organization. Online electronic vouchering provides for
grantees to receive reimbursements as quickly as possible. Grantees with barriers to using the online A19 portal, may request an A-19 form from their Commerce project manager.
Access to CMS is available through the Secure Access Washington (SAW) portal. You will need to
create a SAW account if you do not already have one. Please find detailed instructions here: Office of
Financial Management. It may take up to three weeks after you submit this information for an electronic
transfer account to be set up. We will automatically receive your SWV number from the office that sets
them up.
Once logged into SAW, add the Department of Commerce to your ‘services’ and submit an Online A-19
External User Request form. Then Commerce will add you as a new external user in CMS; and the CMS
system will generate and email a registration code to you to complete the CMS registration.
For additional grantee support, refer to the Commerce Online A-19 Webpage for External Users, which
includes SAW resources and the CMS manual for external users.
The A-19 voucher must include a detailed breakdown of the costs incurred within each eligible budget
category and the total reportable eligible expenses in response to the COVID-19 public health
emergency. Accompanying with each voucher must be an executed A-19 certification and A-19 activity
report. Incomplete or improperly prepared submissions may result in payment delays. After receipt and
acceptance of a fully completed A-19 voucher submittal, grantees can expect electronic reimbursements
within 7-10 days.
No receipts or proof of payment for costs incurred will be required to be submitted to
Commerce. Grantees are still required to maintain sufficient accounting records in accordance
with state and federal laws; and are responsible for maintaining clear and accurate program
records, and making them accessible to Commerce and the State Auditor.
Monitoring visits may be scheduled.

5. A-19 Certification and Activity Report
In order to receive reimbursement for eligible expenses incurred, each A-19 Voucher must include:
1. A completed A-19 Certification:


An individual authorized to execute on behalf of the local government must certify by
signing this document under penalty of perjury that the items and costs listed herein
and on the accompanying Commerce A-19 Voucher are eligible charges for necessary
expenditures incurred due to the COVID-19 public health emergency that were not
previously accounted for in the most recent approved budget as of March 27, 2020,
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and that the funds were used in accordance with section 601(a) of the Social Security
Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic Security
Act (“CARES Act”).
2. A completed A-19 Activity Report (instructions included in document):







Must be submitted as an Excel spreadsheet, not a PDF.
Include a detailed breakdown of the individual eligible expenditures reported by each
sub-category of the six (6) primary budget categories. Each primary budget category
includes sub-categories and provides an option to add “other” sub-categories.
Include the total amount of all previous reimbursement requests for each applicable
sub-category.
Include the total amount of funds being requested in the current reimbursement
request for each applicable sub-category.
Include a brief description of the use of the funds being requested for each applicable
sub-category. Keep descriptions as concise as possible, but include adequate context
to demonstrate how these funds addressed the COVID-19 emergency. If applicable,
please consider:
o Providing a brief description of the specific activities performed.
o Identifying specific populations served.
o Identifying specific programs created or utilized.
o Including any known or intended outcomes, results, or community impacts.

A certification and activity report must be completed and returned with each reimbursement voucher.
After the contract is executed, you will receive additional instructions on how to submit
electronic reimbursement requests with the A-19 certification and A-19 activity report.
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TOWN OF COUPEVILLE
From the Desk of Molly Hughes, Mayor

MEMORANDUM
June 20, 2020

TO:

Town Council

FROM:

Molly Hughes

RE:

Resolution 20-09

Council,
Attached is Resolution 20-09 which accomplishes two things:
1. It establishes a Small Business Grant program using State and County CARES funding.
2. It establishes a short-term committee to review applications for said grant program and
recommend awards to the Town Council for approval.
By the time we get to this item on the agenda, I hope all your questions have been answered!
Resolution 20-09 has been approved by our Town Attorney.
Thank you,
Molly

Recommendation: Mayor recommends motion to approve Resolution 20-09 creating a
Corona Virus Relief Fund Grant Program and establishing a Selection Committee for
the program.

Town of Coupeville
RESOLUTION 20-09
A RESOLUTION OF THE TOWN OF COUPEVILLE
CREATING A CORONA VIRUS RELIEF FUND GRANT PROGRAM FOR
SMALL BUSINESS AND THE SELECTION COMMITTEE
TO REVIEW AND RECOMMEND GRANTS

WHEREAS, on January 31, 2020, the United States Department of Health and Human Services secretary
Alex Azar declared a public health emergency for COVID-19, beginning January 27, 2020; and
WHEREAS, on February 29, 2020, Washington State Governor Jay Inslee proclaimed a public health
emergency for COVID-19, beginning February 29, 2020; and
WHEREAS, on March 2, 2020 Island County Board of Commissioners proclaimed a public health
emergency within Island County, WA for the COVID-19 virus; and
WHEREAS, on March 19, 2020, Mayor Molly Hughes signed an Emergency Proclamation declaring a
state of emergency exits; and
WHEREAS, on March 24, 2020, the Coupeville Town Council approved Resolution 20-03 affirming the
Mayor’s Emergency Proclamation and invoking certain emergency powers as provided for by Chapter
38.52 RCW; and
WHEREAS, on March 23, 2020 Washington State Governor Jay Inslee signed Proclamation 20-25,
mandating certain “Stay Home – Stay Healthy” measures, including the closure of all non-essential
businesses; and
WHEREAS, the Governor’s Stay Home – Say Healthy order and the COVID-19 crisis has impacted
many businesses’ ability in the Town of Coupeville to earn their regular incomes; and
WHEREAS, the Town of Coupeville and the Washington State Department of Commerce entered into an
Interagency Agreement for the Coronavirus Relief Fund for Local Governments Grant in the amount of
$57,750 using Coronavirus Aid Relief and Economic Security (CARES) Act Funds is for costs incurred
by local government, businesses, and residents due to the public health emergency with respect to the
Coronavirus Disease 2019 (COVID-19) during the period of March 1, 2020 thru September 30, 2020; and
WHEREAS, the Town of Coupeville and Island County entered into an Interlocal Cooperation
Agreement for the Coronavirus Relief Fund for Local Governments Grant in the amount of $65,934 using
Coronavirus Aid Relief and Economic Security (CARES) Act Funds for costs incurred by small
businesses due to the public health emergency with respect to COVID-19 during the period of March 1,
2020 and September 30, 2020; and
WHEREAS, Island County and the Town of Coupeville are partners in administering CARES Funds by
creating the District 1 – Small Business Reimbursement Grant Program for businesses within the Town of
Coupeville town limits; and
WHEREAS, Island County has designated $59,940 of CARES Funds for the Town of Coupeville small
business grants and $5,994 to administer the grant program; and

WHEREAS, The Coupeville Town Council has designated $57,50 of CARES Funds to be spent on
municipal expenses, social services expenses, and small business expenses related to the COVID-19
public health emergency; and
WHEREAS, the Town of Coupeville Agreement with Island County requires a Grant Selection
Committee be formed with member selected by both the Town and the County; and
NOW, THEREFORE BE IT RESOLVED by the Town Council for the Town of Coupeville that:
1. The Town of Coupeville CARES Grant Committee is created for the purpose of review of
applications and recommendation of awarding funds for the District 1 – Small Business
Reimbursement Grant Program. The CARES Grant Committee shall dissolve on October 31,
2020, or as may be extended by the Grant Program.
2. The CARES Grant Committee shall consist of five (5) members and be selected by the Mayor of
Coupeville and the District 1 Island County Commissioner.
3. The CARES Grant Committee members cannot be an elected member of the Coupeville Town
Council or a business owner who plans to apply for a CARES Grant to avoid conflict if interest or
appearance of fairness when applications are reviewed and selected for recommendation.
4. The CARES Grant Committee members will agree to confidentiality of application information
subject to the public records act and will select applicants for award without bias.
5. The CARES Grant Committee members will be selected to contain a cross section of financial,
business and community interest and experience.
6. The CARES Grant Committee will recommend and the Coupeville Town Council will approve
all CARES Grant awards.
7. This Resolution further authorizes the Mayor to promulgate and adopt additional rules and
processes necessary to effectuate the intent and purpose of the of selecting committee members,
reviewing applications and awarding the CARES Grant funds.
PASSED by the Coupeville Town Council and approved by the Mayor this ________ day of June, 2020.

TOWN OF COUPEVILLE

_______________________________________
Molly Hughes, Mayor
Approved as to Form:

Attest:

___________________________________

_______________________________________

Brett Vinson, Town Attorney

Kelly Beech, Clerk Treasurer

TOWN OF COUPEVILLE
Coupeville, Washington
PAYROLL & A/P VOUCHER APPROVAL
for
Council Meeting of June 23, 2020

Payroll transactions and Vouchers: #34984 to #34988 as attached; for a total of $95,539.94
A/P transactions and Vouchers: #34989 to #35045 as attached; for a total of $196,002.40.
STATE OF WASHINGTON )
COUNTY OF ISLAND

)
)

§

We, the undersigned, do hereby certify under penalty of perjury that the materials have been
furnished, the services rendered, or the labor performed as described herein and that the claim is a
just, due and unpaid obligation against the Town of Coupeville and that we are authorized to
authenticate and certify to said claim.

Clerk-Treasurer
Mayor
Council Member
Approved by Council
Approved by Council with the following exceptions/instructions:

RECOMMENDATION:
A motion to approve May 2020 payroll transactions and warrants #34984 to #34988 as attached, for
a total of $95,539.94; and June 2020 A/P transactions and warrants #34989 to #35045 as attached,
for a total of $196,002.40.

May 2020 Payroll
Warrant Number
34984
34985
34986
34987
34988
ACH MAY2020

VendorName
Dept of Retirement Systems
Dept of Retirement - Def Comp
Vimly Benefit Solutions Inc. c/o AWC Employee Benefit Trust
Dept of Labor & Industry
Employment Security - PFML
EFTPS
DRAW-MAY-2020
Beech, Kelly
Campbell, Nathan
Dennison, Owen J
Golden, Claudia M
Grogan, Joseph Michael
Lynn, Jesse
Riepma, Kelly R.
Wadlington, Jimmy R.
REG-MAY-2020
Beech, Kelly
Beliveau, Rene M
Campbell, Nathan
Dennison, Owen J
Golden, Claudia M
Grogan, Joseph Michael
Hughes, Molly J.
Lynn, Jesse
Neal, Ryan Anthony
Orsino, Timothy
Richter, Anthony P
Riepma, Kelly R.
Ringenberg, James Pepper
Wadlington, Jimmy R.

Total

Total
$13,883.74
$1,230.00
$10,585.56
$1,378.71
$179.27
$16,778.51
$2,300.00
$1,500.00
$2,000.00
$750.00
$1,000.00
$1,300.00
$1,800.00
$1,400.00
$3,346.19
$2,032.26
$1,880.92
$3,582.22
$2,393.13
$4,218.37
$4,264.76
$2,474.46
$1,560.93
$2,114.04
$3,142.48
$3,169.03
$3,519.64
$1,755.72

$95,539.94

June 2020 A/P
Warrant Number
VendorName
34989 AT&T Mobility
34990 Auto Plus Auto Parts
34991 Big Rock Designs
34992 Coast Controls & Automation, Inc.
34993 COMCAST Internet
34994 Davido Consulting Group, Inc.
34995 Exact Scientific Services Inc.
34996 Frontier Building Supply
34997 GreatAmerica Financial Services
34998 H.D. Fowler Company
34999 I-COM 911
35000 Island County Sheriff's Office
35001 Island Senior Resources
35002 Miles Sand & Gravel
35003 NCL Of Wisconsin, Inc.
35004 Oak Harbor Ace Hardware
35005 Oasys Inc
35006 Office Depot
35007 Painters Alley, Inc.
35008 Platt
35009 Puget Sound Energy
35010 Renae's Videography and Cleaning
35011 Sound Law Center
35012 Sound Publishing Inc
35013 Staples Advantage
35014 Surety Pest Control
35015 Marshall, John
35016 Lett, Barbara
35017 Robinson, Michael
35018 Lawrence, Mark
35019 Sterling, Mary Alice
35020 USA Blue Book
35021 Utilities Underground Location Center
35022 VISA
35023 Vision Municipal Solutions, LLC
35024 WA ST Dept Of Transportation -Northwest Region
35025 Weed, Graafstra & Associates, Inc., P.S.
35026 Whidbey Auto Parts
35027 Whidbey Weekly LLC
35028 Ziply Fiber
35029 Auto Plus Auto Parts
35030 Cascade Computer Maintenance, Inc.
35031 COMCAST Business
35032 Epic Land Solutions Inc
35033 Exact Scientific Services Inc.
35034 Frontier Building Supply
35035 Island County E R & R Fund
35036 Island County Prosecuting Attorney
35037 Oak Harbor Ace Hardware
35038 Painters Alley, Inc.
35039 Puget Sound Energy
35040 Skagit Farmers Supply
35041 Staples Advantage
35042 Trust Board of Ebey's Landing NHR
35043 Vac-Tank/Western Services
35044 WA ST Auditor's Office
35045 Ziply Fiber

Total
$67.00
$593.54
$831.55
$989.17
$478.01
$8,402.51
$348.00
$305.19
$92.39
$333.73
$10,151.15
$118,407.08
$1,180.00
$469.59
$217.54
$161.95
$46.56
$76.58
$244.34
$769.50
$6,433.32
$50.00
$3,100.00
$404.50
$110.74
$44.57
$99.74
$41.11
$678.45
$1,560.74
$350.00
$530.20
$34.83
$3,601.37
$6,739.40
$345.80
$3,086.75
$244.49
$275.23
$73.93
$485.04
$1,831.60
$471.66
$704.49
$460.00
$74.30
$576.54
$2,725.45
$274.46
$244.34
$2,422.14
$112.13
$296.78
$3,000.00
$1,680.00
$8,539.05
$133.87

Total $196,002.40

Voucher Directory
Fiscal: : 2020 - June
Council Date: : All
Vendor
AT&T Mobility

Number

Reference

Account Number

Description

34989

2020 - June - Manuals
287277984647-JUN20
Data Tablets
001-000-000-518-10-42-00
Communication Shop
410-000-000-534-00-42-00
Communication - Water
420-000-000-535-00-42-00
Communication - Sewer
Total 287277984647-JUN20

Total 34989
Total AT&T Mobility
Auto Plus Auto Parts
34990

Amount

$33.50
$16.75
$16.75
$67.00
$67.00
$67.00

2020 - June - Manuals
359004201
Supplies Vehicles V-45,47,48
001-000-000-576-80-31-02
101-000-000-542-30-31-02
101-000-000-542-71-31-02
410-000-000-534-00-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicles & Equipment Maintenance
Vehicle & Equipment Maintenance

$29.20
$93.67
$92.01
$14.60
$138.03
$367.51

CREDIT V-47
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

($12.95)
($19.43)
($32.38)

Supplies V-49
001-000-000-576-80-31-02
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

$42.31
$21.15
$21.16
$84.62

Supplies V-49
001-000-000-576-80-31-02
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

$28.63
$14.32
$14.31
$57.26

Total 359004201
359004384

Total 359004384
359004483

Total 359004483
359004484

Total 359004484
Printed by CSVR\clerktreasurer on 6/18/2020 12:07:43 PM
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Voucher Directory

Vendor

Number

Reference
359004485

Account Number

Description

Supplies V-49
001-000-000-576-80-31-02
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

$18.67
$9.33
$9.34
$37.34

Supplies V-47
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

$19.43
$12.95
$32.38

Supplies V-46
001-000-000-576-80-31-02
101-000-000-542-30-31-02
101-000-000-542-66-31-02
101-000-000-542-71-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

$0.82
$0.82
$0.83
$1.65
$4.12

COVID Supplies for Downtown
001-000-101-558-70-49-00

Economic Development - Misc. COVID

Supplies V-49
001-000-000-576-80-31-02
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

Total 359004485
359004685

Total 359004685
359006306

Total 359006306
359006329

Total 359006329
359007616

Total 359007616
Total 34990
35029

Amount

$39.12
$39.12

$1.79
$0.89
$0.89
$3.57
$593.54

2020 - June - Regular A/P
359004200
Supplies V-47
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

Supplies V-45
001-000-000-576-80-31-02
101-000-000-542-30-31-02
410-000-000-534-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicles & Equipment Maintenance

V-15 and COVID hand sanitizer
001-000-000-576-80-31-02
001-000-101-518-90-31-00

Vehicle & Equipment Maintenance
Office & Operating - CS COVID

Total 359004200
359006305

Total 359006305
359007838
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$65.66
$98.49
$164.15

$1.65
$1.65
$0.82
$4.12

$0.95
$117.36
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Vendor

Number

Reference

Account Number
410-000-000-534-00-31-02

Description
Vehicles & Equipment Maintenance

Amount
$0.94
$119.25

COVID hand sanitizers
001-000-101-518-90-31-00

Office & Operating - CS COVID

$134.92
$134.92

Supplies V-47, 48
101-000-000-542-30-31-02
101-000-000-542-71-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

Total 359007838
359007923

Total 359007923
659006303

Total 659006303
Total 35029
Total Auto Plus Auto Parts
Big Rock Designs
34991

$28.47
$13.65
$20.48
$62.60
$485.04
$1,078.58

2020 - June - Manuals
11662
Utility Insert
001-000-000-518-90-41-00
410-000-000-534-00-41-00
420-000-000-535-00-41-00
430-000-000-531-00-41-00

Professional Services
CS
Water - Professional Services
Sewer - Professional Services
Storm Water - Professional Service

$314.14
$32.61
$32.61
$32.61
$411.97

Memorial Day Banner
001-000-000-575-73-30-00

Community & Volunteer Events

$419.58
$419.58
$831.55
$831.55

Total 11662
11663

Total 11663
Total 34991
Total Big Rock Designs
Cascade Computer Maintenance, Inc.
35030
1086701

2020 - June - Regular A/P
PO #3990 Workstation W/Software
410-000-000-534-00-31-92
Water - Office & Operating - Utilities

Total 1086701
Total 35030
Total Cascade Computer Maintenance, Inc.
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$1,831.60
$1,831.60
$1,831.60
$1,831.60
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Voucher Directory

Vendor
Number
Reference
Coast Controls & Automation, Inc.
34992
00053355

Account Number

Description

Amount

2020 - June - Manuals
WWTP Calibrations
420-000-000-535-00-41-92

Sewer - Professional Services - Utilities

Total 00053355
Total 34992
Total Coast Controls & Automation, Inc.
COMCAST Business
35031

$989.17
$989.17
$989.17
$989.17

2020 - June - Regular A/P
101470630
Phones Town Hall
001-000-000-518-90-42-00

Communication -

CS

$390.37
$390.37

Phones Shop
001-000-000-518-10-42-00

Communication -

Shop

$81.29
$81.29
$471.66
$471.66

Total 101470630
102470048

Total 102470048
Total 35031
Total COMCAST Business
COMCAST Internet
34993

2020 - June - Manuals
8498300990009140-JUN20
Internet
001-000-000-518-10-42-00
Communication Shop
001-000-000-518-90-42-00
Communication CS
420-000-000-535-00-42-00
Communication - Sewer
Total 8498300990009140-JUN20

Total 34993
Total COMCAST Internet
Davido Consulting Group, Inc.
34994

$109.96
$114.96
$253.09
$478.01
$478.01
$478.01

2020 - June - Manuals
0029778
FEMA Waterline
410-900-000-594-34-60-03

FEMA Grant - Fort Casey Water Line

Water System Plan
410-900-000-594-34-60-00

Capital Projects

Total 0029778
0029782

Total 0029782
0029793
Professional Services + .01 for underpayment inv#25023
001-000-000-518-90-41-00
Professional Services
CS
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$1,593.75
$1,593.75

$995.25
$995.25

$1,467.25
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Voucher Directory

Vendor

Number

Reference

Account Number
410-000-000-534-00-41-00
420-000-000-535-00-41-00
420-000-000-535-00-41-00

Description
Water - Professional Services
Sewer - Professional Services
Sewer - Professional Services

Total 0029793
Total 34994
Total Davido Consulting Group, Inc.
Epic Land Solutions Inc
35032

Amount
$2,736.00
$1,610.25
$0.01
$5,813.51
$8,402.51
$8,402.51

2020 - June - Regular A/P
05200884
Professional Services Navy Easements
410-900-000-534-00-41-11
Professional Services - Water - Navy Easements
Total 05200884

Total 35032
Total Epic Land Solutions Inc
Exact Scientific Services Inc.
34995

$704.49
$704.49
$704.49
$704.49

2020 - June - Manuals
20-052050
Metal/Biosolids Test
420-000-000-535-00-41-92

Sewer - Professional Services - Utilities

$268.00
$268.00

Water Samples
410-000-000-534-00-41-91

Water - Professional Services - Public Works

$80.00
$80.00
$348.00

Total 20-052050
20-06277

Total 20-06277
Total 34995
35033

2020 - June - Regular A/P
5006972
WTP Testing
410-900-000-594-34-60-92

Water - Capital Projects - Utilities

Total 5006972
Total 35033
Total Exact Scientific Services Inc.
Frontier Building Supply
34996

$460.00
$460.00
$460.00
$808.00

2020 - June - Manuals
139307
Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

$85.32
$85.32

Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

$4.48
$4.48

Total 139307
139548

Total 139548
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Vendor

Number

Reference
139598

Account Number

Description

Supplies V-5
001-000-000-576-80-31-02
101-000-000-542-30-31-02
410-000-000-534-00-31-02
430-000-000-531-00-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicles & Equipment Maintenance
Vehicle & Equipment Maintenance

$0.19
$0.37
$0.18
$0.18
$0.92

Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

$44.31
$44.31

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$8.16
$8.16

Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

$8.00
$8.00

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$9.02
$9.02

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$8.66
$8.66

Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

$95.51
$95.51

Supplies COVID
001-000-101-518-90-31-00

Office & Operating - CS COVID

Total 139598
139609

Total 139609
139644

Total 139644
139654

Total 139654
139680

Total 139680
139704

Total 139704
139735

Total 139735
139798

Total 139798
Total 34996
35034

Amount

$40.81
$40.81
$305.19

2020 - June - Regular A/P
139856
Supplies - Sidewalk Repair
101-000-000-542-61-31-00

Office & Operating - Sidewalks

$20.15
$20.15

Supplies - Sidewalk Repair
101-000-000-542-61-31-00

Office & Operating - Sidewalks

$6.87
$6.87

Total 139856
139859

Total 139859
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Vendor

Number

Reference
139946

Account Number

Description

Amount

Supplies - V-46
001-000-000-576-80-31-02
101-000-000-542-30-31-02
101-000-000-542-66-31-02
101-000-000-542-71-31-02

Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance
Vehicle & Equipment Maintenance

Supplies Water Meter Parts
410-000-000-534-00-31-91

Water - Office & Operating - Public Works

Total 139946
139950

Total 139950
Total 35034
Total Frontier Building Supply
GreatAmerica Financial Services
34997

$2.93
$2.93
$2.94
$5.87
$14.67

$32.61
$32.61
$74.30
$379.49

2020 - June - Manuals
27154736
Copier Lease
001-000-000-518-90-45-00

Rentals & Leases -

CS

Total 27154736
Total 34997
Total GreatAmerica Financial Services
H.D. Fowler Company
34998

$92.39
$92.39
$92.39
$92.39

2020 - June - Manuals
I5465355
Supplies Water
410-000-000-534-00-31-91

Water - Office & Operating - Public Works

Total I5465355
Total 34998
Total H.D. Fowler Company

$333.73
$333.73
$333.73
$333.73

I-COM 911
34999

2020 - June - Manuals
Q3-2020-04
001-000-000-521-20-40-02

I-Com Dispatch -

Police

Total Q3-2020-04
Total 34999
Total I-COM 911
Island County E R & R Fund
35035

$10,151.15
$10,151.15
$10,151.15
$10,151.15

2020 - June - Regular A/P
20-00131
Fuel Vehicles
001-000-000-576-80-32-00
101-000-000-542-66-32-00
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Fuel Parks
Fuel - Snow & Ice

$79.66
$52.23
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Voucher Directory

Vendor

Number

Reference

Account Number
101-000-000-542-71-32-00
410-000-000-534-00-32-00
420-000-000-535-00-32-00
430-000-000-531-00-32-00

Description
Fuel - Roadside
Fuel - Water
Fuel - Sewer
Fuel - Stormwater

Amount
$52.23
$217.77
$134.37
$40.28
$576.54
$576.54
$576.54

Total 20-00131
Total 35035
Total Island County E R & R Fund
Island County Prosecuting Attorney
35036
2020-1st QTR

2020 - June - Regular A/P

Interlocal Agreement Prosecution Services
001-000-000-512-50-41-01
Professional Services - County
Total 2020-1st QTR
Total 35036
Total Island County Prosecuting Attorney
Island County Sheriff's Office
35000

$2,725.45
$2,725.45
$2,725.45
$2,725.45

2020 - June - Manuals
2020-03
3rd QTR Police Services
001-000-000-521-20-41-00

Prof Services -

Police

Total 2020-03
Total 35000
Total Island County Sheriff's Office
Island Senior Resources
35001

$118,407.08
$118,407.08
$118,407.08
$118,407.08

2020 - June - Manuals
ISR1QTR2020
1st QTR HUB
001-000-000-571-00-40-00
Total ISR1QTR2020

HUB Senior Services Support - Misc.

Total 35001
Total Island Senior Resources
Miles Sand & Gravel
35002

$1,180.00
$1,180.00
$1,180.00
$1,180.00

2020 - June - Manuals
1787032
Culvert Replacement
430-900-000-594-31-60-00
Total 1787032

Total 35002
Total Miles Sand & Gravel
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Capital Projects

$469.59
$469.59
$469.59
$469.59
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Vendor
Number
NCL Of Wisconsin, Inc.
35003

Reference

Account Number

Description

Amount

2020 - June - Manuals
438643
Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

Total 438643
Total 35003
Total NCL Of Wisconsin, Inc.
Oak Harbor Ace Hardware
35004

$217.54
$217.54
$217.54
$217.54

2020 - June - Manuals
325871
Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

Total 325871
Total 35004
35037

$161.95
$161.95
$161.95

2020 - June - Regular A/P
326600
V-5/Supplies Shop
001-000-000-518-10-31-00
001-000-000-576-80-31-02
101-000-000-542-30-31-00
101-000-000-542-30-31-02
410-000-000-534-00-31-02
430-000-000-531-00-31-02

Office & Operating
Shop
Vehicle & Equipment Maintenance
Office & Operating - Roadway
Vehicle & Equipment Maintenance
Vehicles & Equipment Maintenance
Vehicle & Equipment Maintenance

Supplies Parks & Shop
001-000-000-518-10-31-00
001-000-000-576-80-31-00

Office & Operating
Office & Operating

Total 326600
326750

$30.62
$1.41
$61.93
$1.41
$2.83
$1.42
$99.62

Shop
Parks

$140.51
$34.33
$174.84
$274.46
$436.41

CS

$46.56
$46.56
$46.56
$46.56

Total 326750
Total 35037
Total Oak Harbor Ace Hardware
Oasys Inc
35005

2020 - June - Manuals
175836
Copier Lease
001-000-000-518-90-45-00
Total 175836

Total 35005
Total Oasys Inc

Printed by CSVR\clerktreasurer on 6/18/2020 12:07:43 PM

Rentals & Leases -

Page 9 of 20
Voucher Directory

Vendor
Office Depot

Number

Reference

35006

Account Number

Description

Amount

2020 - June - Manuals
498434526001
Supplies Town Hall
001-000-000-518-90-31-00
Total 498434526001

Office & Operating

CS

Total 35006
Total Office Depot
Painters Alley, Inc.
35007

$76.58
$76.58
$76.58
$76.58

2020 - June - Manuals
F0005372
Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

Total F0005372
Total 35007
35038

$244.34
$244.34
$244.34

2020 - June - Regular A/P
F0005492
Supplies WTP
410-000-000-534-00-31-92

Water - Office & Operating - Utilities

Total F0005492
Total 35038
Total Painters Alley, Inc.

$244.34
$244.34
$244.34
$488.68

Platt
35008

2020 - June - Manuals
0G54389
CREDIT Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

($282.08)
($282.08)

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$94.03
$94.03

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$957.55
$957.55

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$94.03
$94.03

Total 0G54389
0H46479

Total 0H46479
0H46482

Total 0H46482
0H64568

Total 0H64568
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Vendor

Number

Reference
0H71644

Account Number

Description

Amount

CREDIT Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

($94.03)
($94.03)
$769.50
$769.50

Total 0H71644
Total 35008
Total Platt
Puget Sound Energy
35009

Total 35009
35039

2020 - June - Manuals
200021090457-JUN20
Street Lighting
101-000-000-542-63-47-00
Utilities - Street Lighting
Total 200021090457-JUN20
220009680129-JUN20
Street Lights - Madrona
101-000-000-542-63-47-00
Utilities - Street Lighting
Total 220009680129-JUN20
22001373743-JUN20
Street Lighting
101-000-000-542-63-47-00
Utilities - Street Lighting
Total 22001373743-JUN20
220020104935-JUN20
Street Lights - Alexander/coveland
101-000-000-542-63-47-00
Utilities - Street Lighting
Total 220020104935-JUN20
220021717461-JUN20
Utilities Fort Casey
410-000-000-534-00-47-00
Utilities - Water
Total 220021717461-JUN20
2020 - June - Regular A/P
200002603542-JUL20
Utilities Resevior Telemetry
410-000-000-534-00-47-00
Utilities - Water
Total 200002603542-JUL20
200005235540-JUL20
Utilities Well-04
410-000-000-534-00-47-00
Utilities - Water
Total 200005235540-JUL20
200005603689-JUL20
Utilities Well-07
410-000-000-534-00-47-00
Utilities - Water
Total 200005603689-JUL20
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$93.17
$93.17

$10.68
$10.68

$1,497.40
$1,497.40

$11.39
$11.39

$4,820.68
$4,820.68
$6,433.32

$9.80
$9.80

$27.77
$27.77

$27.47
$27.47
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Vendor

Number

Reference
Account Number
200006097865-JUL20
Utilities Rec Hall
001-000-000-575-50-47-00
Total 200006097865-JUL20
200009098936-JUL20
Utilities Town Kitchen
001-000-000-576-80-47-00
Total 200009098936-JUL20
200011418114-JUL20
Utilities Pavilion
001-000-000-576-80-47-00
Total 200011418114-JUL20
200015370790-JUL20
Utilities Shop
001-000-000-518-10-47-00
Total 200015370790-JUL20
200015416577-JUL20
Utilities Town Hall
001-000-000-518-90-47-00
Total 200015416577-JUL20
200016476455-JUL20
Utilities Town Restroom
001-000-000-576-80-47-00
Total 200016476455-JUL20
200017824224-JUL-20
Utilities Main St Lift Stn/Well-06
410-000-000-534-00-47-00
420-000-000-535-00-47-00
Total 200017824224-JUL-20
200020235921-JUL20
Utilities Front St Lift Stn
420-000-000-535-00-47-00
Total 200020235921-JUL20
200020236119-JUL20
Utilities Keystone Hill Well
410-000-000-534-00-47-00
Total 200020236119-JUL20
200020236523-JUL20
Utilities Cooks Corner
001-000-000-576-80-47-00
Total 200020236523-JUL20
200021137886-JUL20
Utilities WTP
410-000-000-534-00-47-00
Total 200021137886-JUL20
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Description

Amount

Utilities -

Com Ctr

$114.81
$114.81

Utilities -

Parks

$15.15
$15.15

Utilities -

Parks

$10.45
$10.45

Utilities -

Shop

$101.49
$101.49

Utilities -

CS

$126.61
$126.61

Utilities -

Parks

$50.24
$50.24

Utilities - Water
Utilities - Sewer

$11.90
$226.35
$238.25

Utilities - Sewer

$128.34
$128.34

Utilities - Water

$1,170.78
$1,170.78

Utilities -

Utilities - Water

Parks

$10.45
$10.45

$231.13
$231.13
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Voucher Directory

Vendor

Number

Reference
Account Number
220000466767-JUL20
Utilities Lauren's Wood
420-000-000-535-00-47-00
Total 220000466767-JUL20
220009053426-JUL20
Utilities Vine St Lift Stn
420-000-000-535-00-47-00
Total 220009053426-JUL20
220020028084-JUL20
Utilities Town Restroom
001-000-000-576-80-47-00
Total 220020028084-JUL20

Description

Amount

Utilities - Sewer

$28.57
$28.57

Utilities - Sewer

$83.74
$83.74

Utilities -

Parks

Total 35039
Total Puget Sound Energy
Renae's Videography and Cleaning
35010
MAY-2020

2020 - June - Manuals
Video Recording
001-000-000-511-60-41-00

Professional Services Council

Total MAY-2020
Total 35010
Total Renae's Videography and Cleaning
Skagit Farmers Supply
35040

$47.09
$47.09
$2,422.14
$8,855.46

$50.00
$50.00
$50.00
$50.00

2020 - June - Regular A/P
536460
Small Tool Roadside
101-000-000-542-71-35-00

Small Tools & Equipment -Road

Total 536460
Total 35040
Total Skagit Farmers Supply
Sound Law Center
35011

$112.13
$112.13
$112.13
$112.13

2020 - June - Manuals
2420
Hearing Examiner
001-000-000-558-60-41-02
Total 2420

Total 35011
Total Sound Law Center
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Prof Services - Hearing Examiner

$3,100.00
$3,100.00
$3,100.00
$3,100.00
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Vendor
Number
Sound Publishing Inc
35012

Reference

Account Number

Description

Amount

2020 - June - Manuals
7986193
Advertising Council
001-000-000-511-60-44-00

Advertising

Council

Total 7986193
Total 35012
Total Sound Publishing Inc
Staples Advantage
35013

$404.50
$404.50
$404.50
$404.50

2020 - June - Manuals
3447505336
Supplies Parks
001-000-000-576-80-31-00

Office & Operating

Parks

Total 3447505336
3448271364
Supplies Water, Sewer, Stormwater
410-000-000-534-00-31-91
Water - Office & Operating - Public Works
420-000-000-535-00-31-91
Sewer - Office & Operating - Public Works
430-000-000-531-00-31-91
Storm Water - Office & Operating - Public Works
Total 3448271364
Total 35013
35041

$74.80
$74.80

$11.98
$11.98
$11.98
$35.94
$110.74

2020 - June - Regular A/P
3448329405
Supplies Shop
001-000-000-518-10-31-00

Office & Operating

COVID Sanitizing Wipes
001-000-101-518-90-31-00

Office & Operating - CS COVID

$70.96
$70.96

COVID Sanitizing Wipes
001-000-101-518-90-31-00

Office & Operating - CS COVID

$152.17
$152.17

COVID Sanitizing Wipes
001-000-101-518-90-31-00

Office & Operating - CS COVID

$40.64
$40.64
$296.78
$407.52

Shop

Total 3448329405
3448600073

Total 3448600073
3448600074

Total 3448600074
3448600075

Total 3448600075
Total 35041
Total Staples Advantage
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$33.01
$33.01
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Vendor
Number
Surety Pest Control
35014

Reference

Account Number

Description

Amount

2020 - June - Manuals
1342573
Pest Control Well-08
410-000-000-534-00-41-92

Water - Professional Services - Utilities

Total 1342573
Total 35014
Total Surety Pest Control

$44.57
$44.57
$44.57
$44.57

Transient
35015
1203.0

2020 - June - Manuals
John Marshall
Utilities Write Off Overpayment
430-000-000-343-10-00-24
Storm Water - Service

Total 1203.0
Total 35015
35016
1840.0

2020 - June - Manuals
Barbara Lett
Utilities Write Off Overpayment
410-000-000-343-40-00-24
Water Service

Total 1840.0
Total 35016
35017
2598.0

2020 - June - Manuals
Michael & Moria Robinson
Utilities Write Off Overpayment
410-000-000-343-40-00-24
Water Service

Total 2598.0
Total 35017
35018
3100.0

2020 - June - Manuals
Mark Lawrence
Utilities Write Off Overpayment
410-000-000-343-40-00-24
Water Service

Total 3100.0
Total 35018
35019
716-1920

2020 - June - Manuals
Mary Alice Sterling
CXL Rec Hall COVID
001-000-000-362-40-00-00
Facility Rentals

Total 716-1920
Total 35019
Total Transient
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$99.74
$99.74
$99.74

$41.11
$41.11
$41.11

$678.45
$678.45
$678.45

$1,560.74
$1,560.74
$1,560.74

$350.00
$350.00
$350.00
$2,730.04
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Vendor
Number
Reference
Account Number
Description
Trust Board of Ebey's Landing NHR
35042
2020 - June - Regular A/P
2nd QTR-2020-20-015
Design Review Services
001-000-000-558-60-41-03
Prof Svcs - Design/ebey's
Total 2nd QTR-2020-20-015
Total 35042
Total Trust Board of Ebey's Landing NHR

Amount

$3,000.00
$3,000.00
$3,000.00
$3,000.00

USA Blue Book
35020

2020 - June - Manuals
247601
Supplies WTP/WWTP
410-000-000-534-00-31-92
420-000-000-535-00-31-92

Water - Office & Operating - Utilities
Sewer - Office & Operating - Utilities

Total 247601
Total 35020
Total USA Blue Book
Utilities Underground Location Center
35021
0050702

2020 - June - Manuals
Utilities Locator
410-000-000-534-00-41-00
420-000-000-535-00-41-00

Water - Professional Services
Sewer - Professional Services

Total 0050702
Total 35021
Total Utilities Underground Location Center
Vac-Tank/Western Services
35043

$317.35
$212.85
$530.20
$530.20
$530.20

$17.41
$17.42
$34.83
$34.83
$34.83

2020 - June - Regular A/P
1539
Biosolids Shipping
420-000-000-535-00-47-06

Biosolids Shipping - Sewer

Total 1539
Total 35043
Total Vac-Tank/Western Services

$1,680.00
$1,680.00
$1,680.00
$1,680.00

VISA
35022

2020 - June - Manuals
4277-AED-JUN20
Supplies Marshall Office
001-000-000-521-20-31-00
Total 4277-AED-JUN20
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Office & Operating

Police

$92.64
$92.64
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Vendor

Number

Reference
Account Number
4277-CLEARBAGS-JUN20
Supplies COVID
001-000-101-518-90-31-00
Total 4277-CLEARBAGS-JUN20
4277-OFFICEDEPOT-JUN20
Supplies Town Hall
001-000-000-518-90-31-00
Total 4277-OFFICEDEPOT-JUN20
4277-OFFICEDEPOTb-JUN20
Supplies Town Hall
001-000-000-518-90-31-00
Total 4277-OFFICEDEPOTb-JUN20
5059-AMAZON-JUN20
Supplies WWTP
420-000-000-535-00-31-92
Total 5059-AMAZON-JUN20
5059-HOMEDEPOTa-JUN20
Supplies WTP
410-000-000-534-00-31-92
Total 5059-HOMEDEPOTa-JUN20
5059-HOMEDEPOTb-JUN20
Supplies WTP
410-000-000-534-00-31-92
Total 5059-HOMEDEPOTb-JUN20
5059-WALMART-JUN20
Supplies WTP
410-000-000-534-00-31-92
Total 5059-WALMART-JUN20
5059-WALMARTa-JUN20
Supplies WWTP
420-000-000-535-00-31-92
Total 5059-WALMARTa-JUN20
5059-WALMARTc-JUN20
Supplies WTP
410-000-000-534-00-31-92
Total 5059-WALMARTc-JUN20
7596-LOGMEIN-JUN20
Go To Meeting
001-000-000-514-20-49-00
Total 7596-LOGMEIN-JUN20
7596-OFFICEMAX/DEPOT-JUN20
Supplies COVID
001-000-101-518-90-31-00
Total 7596-OFFICEMAX/DEPOT-JUN20
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Description

Amount

Office & Operating - CS COVID

$1,265.06
$1,265.06

Office & Operating

CS

$8.03
$8.03

Office & Operating

CS

$136.14
$136.14

Sewer - Office & Operating - Utilities

$21.61
$21.61

Water - Office & Operating - Utilities

$184.57
$184.57

Water - Office & Operating - Utilities

$157.30
$157.30

Water - Office & Operating - Utilities

$21.61
$21.61

Sewer - Office & Operating - Utilities

$74.98
$74.98

Water - Office & Operating - Utilities

$32.41
$32.41

Miscellaneous -

$20.66
$20.66

Adm

Office & Operating - CS COVID

$59.87
$59.87
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Vendor

Number

Reference
Account Number
7596-USPS-JUN20
Postage FEMA Grant Contract
410-900-000-594-34-60-03
Total 7596-USPS-JUN20
7604-ECO Online Training
CESCL ReCertification
001-000-000-514-20-49-00
Total 7604-ECO Online Training
7604-HOMEDEPOTa-JUN20
Small Tools Shop
001-000-000-518-10-35-00
001-000-000-518-10-35-00
Total 7604-HOMEDEPOTa-JUN20
7604-HOMEDEPOTb-JUN20
Small Tools Shop
001-000-000-518-10-35-00
Total 7604-HOMEDEPOTb-JUN20
7604-PLATTSBURG-JUN20
Supplies Water
410-000-000-534-00-31-91
Total 7604-PLATTSBURG-JUN20
9820-AMAZONa-JUN20
Webcam
001-000-000-518-90-31-00
Total 9820-AMAZONa-JUN20
9820-AMAZONb-JUN20
File Folders Archives
001-000-000-518-90-31-00
Total 9820-AMAZONb-JUN20
9820-TOTALWIRELESS-JUN20
Utilities Cellphones
410-000-000-534-00-42-00
420-000-000-535-00-42-00
Total 9820-TOTALWIRELESS-JUN20
9820-USPS-JUN20
Stamped Envelopes
001-000-000-518-90-42-00
Total 9820-USPS-JUN20

Total 35022
Total VISA
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Description

Amount

FEMA Grant - Fort Casey Water Line

Miscellaneous -

Adm

$2.80
$2.80

$150.00
$150.00

Small Tools & Equipment Shop
Small Tools & Equipment Shop

$151.09
$42.25
$193.34

Small Tools & Equipment Shop

$152.13
$152.13

Water - Office & Operating - Public Works

$15.10
$15.10

Office & Operating

CS

$39.12
$39.12

Office & Operating

CS

$275.40
$275.40

Communication - Water
Communication - Sewer

Communication -

$13.48
$13.47
$26.95

CS

$671.65
$671.65
$3,601.37
$3,601.37
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Vendor
Number
Reference
Vision Municipal Solutions, LLC
35023
09-8224

Account Number

Description

Amount

2020 - June - Manuals
Software Installment #4
001-000-000-518-90-48-01

Technology Maintenance & Upgrades

Total 09-8224
Total 35023
Total Vision Municipal Solutions, LLC
WA ST Auditor's Office
35044

$6,739.40
$6,739.40
$6,739.40
$6,739.40

2020 - June - Regular A/P
L136879
2018-19 Audit
001-000-000-514-20-41-00

Professional Services

Adm

Total L136879
Total 35044
Total WA ST Auditor's Office
WA ST Dept Of Transportation -Northwest Region
35024
2020 - June - Manuals
RE 41 JZ0328 L010
Navy Easement Work
410-900-000-534-00-41-11
Professional Services - Water - Navy Easements
Total RE 41 JZ0328 L010
Total 35024
Total WA ST Dept Of Transportation -Northwest Region
Weed, Graafstra & Associates, Inc., P.S.
35025
162

$345.80
$345.80
$345.80
$345.80

2020 - June - Manuals
Legal Services
001-000-000-515-41-41-00

Professional Services

Navy Easements
410-900-000-534-00-41-11

Professional Services - Water - Navy Easements

Legal

Total 162
17-JUN20

Total 17-JUN20
Total 35025
Total Weed, Graafstra & Associates, Inc., P.S.
Whidbey Auto Parts
35026

$8,539.05
$8,539.05
$8,539.05
$8,539.05

$1,686.75
$1,686.75

$1,400.00
$1,400.00
$3,086.75
$3,086.75

2020 - June - Manuals
419747
Supplies WTP
410-000-000-534-00-31-92
Total 419747
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Water - Office & Operating - Utilities

$32.66
$32.66
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Vendor

Number

Reference
421342

Account Number

Description

Amount

Supplies WWTP
420-000-000-535-00-31-92

Sewer - Office & Operating - Utilities

$211.83
$211.83
$244.49
$244.49

Total 421342
Total 35026
Total Whidbey Auto Parts
Whidbey Weekly LLC
35027

2020 - June - Manuals
11482
Laminated Flyers
001-000-101-558-70-49-00

Economic Development - Misc. COVID

Total 11482
Total 35027
Total Whidbey Weekly LLC

$275.23
$275.23
$275.23
$275.23

Ziply Fiber
35028

Total 35028
35045

2020 - June - Manuals
36067813890226085-JUN20
Front St Lift Station
420-000-000-535-00-42-00
Communication - Sewer
Total 36067813890226085-JUN20
2020 - June - Regular A/P
36067848640214075-JUL20
Communication Rec Hall
001-000-000-575-50-42-00
Communication Com Ctr
Total 36067848640214075-JUL20
36067891971001135-JUL20
Communication Fort Casey
410-000-000-534-00-42-00
Communication - Water
Total 36067891971001135-JUL20

Total 35045
Total Ziply Fiber

Grand Total

Vendor Count

45
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$73.93
$73.93
$73.93

$61.89
$61.89

$71.98
$71.98
$133.87
$207.80

$196,002.40
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